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THE LAWRENCE SCHOOL ORDERS
Sanawar Monday 3Ist January, 2000

1—2
SPECIAL ORDER

No. 1. CENTRAL BOARD OF SECONDARY EDUCATION
All-India Senior Schootl Certificate (Class XII) Examina-

tion 2000.

March
Thu. 2nd

Mon. 6th
Wed. 8th
Fri. 10th
Mon. 13th
Tue. 14th
Wed. 15th

Sat. 18th
Thu. 23rd
Fri. 24th
Sat. 25th
Mon. 27th
Tue. 28th
Wed. 29th
Fri. 3lst

April
Sat.  1st

Mon. W

001
301
302
044
055
028
043
049
051
041
054
027
042
048

029
083

DATE SHEET
10-30 a.m.—1-30 p.m.

English Elective
English Core
Hindi Core
Biology
Accountancy
Political Science
Chemistry
Painting
Sculpture
Mathematics
Business Studies
History

Physics

Physical Education
Geography

Computer Science

030 Economics

037 Psychology

064 Home Science




No. 2. CEN

2

TRAL BOARD OF SECONDARY EDUCATION

Al-India Secondary School Certificate (Class X) Egamina-

tion 2000.

March

Fri. 31d
Tue. 7th
Wed 15th
Wed. 220d
Mon. 27th

087
001
086
041
085

DATE SHEET
10-30 a.m.—1-30 p.m-

Social Science
English Course—A
Science with Practical
Mathematics

Hindi Course—B

R.A. Solomon
Offg. Headmistress

-
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THE LAWRENCE SCHOOL ORDERS

Sanawar Friday 18th February, 2000
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No. 3 WELCOME

The new Headmaster, Mr. Andrew Gray, welcomes all child-
ren, members of the staff and their families to Sanawar, and wishes
them a very happy New Year and a fruitful term at the School.

No. 4. PROGRAMME

February
Sun. 20th

Mon, 21ist

Tue. 22nd

Wed. 23rd

School re-opens.
Housestaff Meeting (at the

Staff Room) .o 06-30 pm.
Supper P.D. .. 6-15p.m.
Supper Sr. School cer 7-15 p.m.
Kit issued

Rouser v 7-30 a.m.
Ist & 2nd Schools cancelled

Breakfast P.D. ... 8-05a.m.
Breakfast Sr. School e 9-05 a.m.

Opening of the Term Assembly &
QOath taking by the Prefectorial

Body 2000 (Barne Hall) <o 9-50 a,m,
Normal classes resumed after Assembly.
General Staff Meeting (MCR) .o 2-30 p.m.

Dormitories tidied.

Normal routine commences.

Class XII CBSE Practical Exams. commence.
Class XII Physics Practical.

Compartment Exam, commence.

G.D. & B.D. SUPW sets made

(Barne Hall) vee  2-30 p.m.
(All concerned staff to be present)

H.M’s Meeting with the Prefects

(HM'’s residence) .. 8I5pm
Class XI1 Biology & Psychology Practicals.
Afternoon activities cancelled.
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Cricket & Hobbies sets made and Gears

issued (BD pavements)
Weighing & Measuring G.D. :(—

3-00 p.m.

Himalaya 2-15—2.55 p.m,
Nilagiri 2-55—3-35 p.m.
Siwalik 3.35—4-15 p.m.
Vindhya 4-15—4-55 p.m.
Thu. 24th Class XII Chemistry Practicals.
Afternoon activities cancelled.
Weighing & Measuring B.D. :—
Himalaya 2-15—2-55 p.m.
Nilagiri 2-55—3.35 p.m.
Siwalik 3-35—4-15 p.m.
Vindhya 4-15—4-55 p.m.
Evening Prep commences 6-25—7-40 p.m.
Mess Committee Meeting (MCR) 2-15 p.m,
Sr. & Jr. Hindi Debating Society
Meeting 8-15 p.m,
Fri. 25th Class XII Geography & Home Science Practicals.
Afternoon activities commence.
Sat. 26th Class XII Computer, Sculpture & Art Practicals,
Staff Club AGM & Dinner
(Art Room) 7.45 p.m.
Sun. 27th Festival Cricket Match Barne Field ... 10-00 a.m.
Mon, 28th Class XII Physical Education Practicals.
No- 5. DAILY ROUTINE
Rouser & Chhota Hazri 6-40 a.m.
House Inspection 7-20 a.m,
Start to class room 7-30 a.m.
Ist School 7-40—8-20 a.m.
2nd School 8-20—9-00 a.m.
Breakfast P.D. 7-45 a.m.
Breakfast Sr. School 9-05 a.m.
Assembly 9-50 a.m.
3rd School 10-00-10-40 a.m.
4th School 10-40-11-20 a.m.
Milk Break 11-20-11-40 a.m.

M.I. B.D. & G.D. (Birdwood
School)

11-20-11-35 a.m.

™




5th School

6th School

7th School

Lunch P.D.
Lunch Sr. Schoot
Extra Classes
Afternoon Activities :
Ist Session

2nd Session

Tea P.D,

Tea Sr. School
B.D./Baths

Prep Fall in
Evening Prep
Supper P.D.
Supper Sr. School
House Inspection
Study Hour
Lights out

Saturday Timings :

Supper P.D.
Supper Sr. School
House Inspection
Lights out

Sunday Timings :

Rouser

Headbath for Sikh Boys

Breakfast P.D.
Breakfast Sr. School
Dormitory Roll Call
Lunch P.D.

Lunch Sr. School
Tea P.D. & Sr. School
Tutorial Meeting
Supper P.D.

Supper Sr. School
House Inspection
Study Hour

Lights out

11-40 a.m.-12-20 p.m.
12-20—1-00 p.m.
1-00—1-40 p.m.

. 12-50 p.m.

1-45 p.m.

2-15—2-50 p.m.

3-00—4-00 p.m.
4-10—5-10 p.m.
3-45 p.m.
4-00 p.m.
5-25 p.m,
6-05 p.m.
6-25~—7-40 p.m.
6-45 p.m.
7-45 p.m.
8-30 p.m.
8-40—9-40 p.m.
9-45 p.m.

6-15 p m,
w. 7-15 p.m.
«. 8-00 p.m.
.. 10-00 p.m,

7-30 a.m,

8-00 a.m.

8-20 a.m.

9-15 a.m.

ver 12-45 p.m,
e 12-30 p.m.
1-30 p.m.

4-15 p.m.
6-00—7-00 p.m.
6-15 p.m.

7-15 p.m.

8-30 p.m.
8-40—9-40 p.m,
9-45 p.m.




Non. 6, THE SCHOOL’S CLEANLINESS

The co-operation of all is requested to keep the School neat
and clean in every way At a residential school like ours it is neces-
sary that we inculcate the habit of keeping everything tidy. There-
fore, we all should set an example not only by not throwing litter
anywhere but also drawing the attention of others to avoid doing so
and picking up litter wherever it is found lying Proper receptacles
have been provided, where more are required, they will be provided
on request.

No. 7. MEDICAL CERTIFICATES

The School Office will be sending all medical certificates
received, to the R.M.O., who will scrutinise these and take necessary
action. Inspite of our clear instructions to parents some of them
continue to send these along with their children. All House Matrons,
however, are requested to collect such Medical Certificates from
these children and send them to the R.M.O. latest by 10-00 a.m. on
23rd February, 2000.

Children who appear to be unwell on arrival, especially
those who have coughs and colds should be seat to tha R.M.O.

No. 8. NEW ADMISSIONS
These will take place on Tuesday, 4th April 2000. Details
will be published during the last week of March, 2000.

No. 9. LATE ARRIVALS

Al late arrivals (irrespective of the Forms in which they are
studying), along with explanations, if any, for late arrival are to be
reported to the Headmaster by the Housemaster/Housemistresses
by 22nd February, 2000. They arc requested to use the zeroxed
forms seat to them for this purpose.

No. 10. CLOTHING

February 20th & 21st will be devoted to issuing clothing to
the children according to the scale laid down. All clothes wili bear
either the names or the House numbers of the children, and the
initials of the House in the case of B.D.. and initials of the Depart-
ments in the case of G.D. & P.D. All this work of marking clothes
must be completed by the evening of 28th February, 2000.
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All House Matrons will please ensure that children are in
possession of and do, in fact, wear warm woollen vests during the
winter season.

Long grey flannel trousers will be worn by all children, un-
til further notice.

No. 11. STRENGTH RETURN

House Matrons will send numbers of children present, and
the names of children on l.ave or absent, to the office every day by
3-00 p.m.; if there is no change, a slip saying ‘‘no change’ will be
sent.

Neo. 12. ISSUE OF INDENTS BY QUARTERMASTER

Will members of staff concerned and the Quartermaster
kindly note that, when an indent is to be issued to the person mak-
ing the indent, the actual time of the issue is to be fixed in consulta-
tion with the Quartermaster. Furthermore, such time once fixed shall
not be changed unilaterally by either the member concerned or the
Quartermaster, but only by mutual agreement. The time so fixed
should not be between 3-00 p.m. and 4-00 p.m. on full working days
nor between 12-00 noon and 1-00 p.m. on Saturdays.

The Quarterm\aster should ensure that all items to be issued
are ready for immediate issue at the time fixed, thus ensuring that
no unnecessary delay occurs and that indenting sraff members are
not held up at the Stores for more than the minimum time neces-
sary.

Any difficulties in implementing this order should be brought
to the notice of the Bursar immediately.

No. 13. STAFF VISIT TO Q.M. STORES

All staff members are reminded that except for taking
indents and also as provided below, any staff member wishing to see
the Quartermaster on business should see him in his office between
3-00 & 4-00 p.m. only on all working days of the week except Satur-
day when they should see him between 12-00 noon & 1-00 p.m.

Members of the staff will please nof visit the Quartermaster
or the Q.M. stores at other times, except by prior arrangement with
the Quartermaster.
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Ne. 14. STAFF VISIT TO BURSAR
All staff are requested to reduce their visits to the minimum,
and observe the following timings -
Mondays to Saturdays ... 12-00 to 1-00 p.m.

No. 15. STAFF VISITS TO SCHOOL OFFICE

For administrative reasons, it is essential that staff should
keep their visits to the School Office to the minimum; should they
need information urgently they must contact the Bursar first.

No. 16. STAFF SUPPER TIMINGS

Those members of the staff who take their supper in CDH,
are reminded that they are required to sit down to supper not later
than 8-15 p m. This timing should be strictly observed.

No. 17. STAFF RATION AND FUEL
All staff concerned are requested to note the following
details regarding issue of dry ration and fuel :
1. For staff drawing pay through Jr. Staff Pay Register

(a) 1st & 2nd of each month % K. oil. Soft coke, Steam
(2-00 p.m. to 6-00 p.m. ! coal, fuel wood.

(b) 3rd, 4th & 5th of each month .
(2-00 p.m. to 6-00 p.m.) { Dry Rations

2. For staff drawing pay through Sr. Staff Pay Register

(a) 6th, 7th & 8th of each month [ )
(2-00 p.m. 6-00 p.m.) 3 Py Rations

(b) 9th & 10th of each month K. oil, Soft coke, Steam
(2-00 p.m. to 6-00 p.m.) coal, fuel wood.
As usual, staff should send the list of items to be purchas-
ed, to Q.M., by 10-00 a.m. on the dates, given above. The Q.M.s
office will remain open on these dates except if it is a holiday.

It is regretted that the Q.M. Stores will not be able to cater
for issue of any items after the 10th of the month.

Since the issue will continue up to 6-00 p.m. normally no
staff will need to cut short his'duty hours for drawing ration items.
Heads of Deptts. are requested to kindly explain full details of this

- School Order to all working under them, to whom School Orders
do not go, or tnose who cannot read them.

Staff permitted to purchase rations/fuel on cash payment
will also kindly do so as per programme given above.
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The Quartermaster has the authority to reduce the quanti-
ties demanded, if he considers it necessary.

No. 18. FURNITURE—STAFF QUARTERS & DEPARTMENTS

Details of Furniture inventory is provided in all school
departments and quarters of Staff members. It is the personal res-
ponsibility of all concerned to ensure that these inventories are
kept carefully and made available when required. All concerned are
requested to check these inventories carefully on return to school
and to report any discrepancies immediately to the Q.M.

In this connection it is also specifically brought to the
notice of all concerned that articles of school furniture provided in
departments and Staff quarters may not be removed from there or
exchanged or interchanged without the written permission of the
Bursar. Nor may any additional articles of furniture be issued to or
provided in staff quarters without the written permission of the
Bursar. When any such changes are permitted, they shall be noted in
the furniture inventory of the staff members concerned and the
Quartermaster. Departments and staff members are held responsible
for the proper maintenance of all school furniture on issue with
them.

No. 19. TUCK SHOP TIMING
The Tuck Shop will observe the normal timing from 10th
of February, 2000.

No, 20. PRIVATE PURCHASE FROM SCHOOL STORES

It is notified for the information of all members of the staff
that no private purchases of any items whatsoever, except those
specified below, are permitted to be made from the school Stores
without the written permission in every case of the Headmaster
or the Bursar. The Quartermaster has been instructed accordingly.

The following items only may be purchased from the Stores
without the written permission, mentioned above :—
(1) Blue blazer cloth,
(2) Grey flanuel cloth (for trousers & skirts).
(3) Black Brogue shoes. ,
This order does not in any way affect the sale of fuel, dry
rations, etc., from the school Grocery Shop.
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No. 21, TRANSFER OF P.D. STUDENTS

All Transfer of P.D. children to Sr. School will take place
on April 2nd, 2000. Details will be circulated later.
Neo. 22. HOLIDAYS—ADMINISTRATIVE STAFF.

The following holidays will be observed during 2000 by the

Administrative Staff of the School.

These are as per the Himach Pradesh Govt. holiday list,
However, no change in the number of davs has been made from
the previous years which is one day in excess of the HP Govt. list.

1. New Year’s Day ... Jan, Ist Saturday
2. Id-ul-Fitr ... Jan, Sth  Sunday

3. Himachal State Hood Day ... Jan, 25th  Tuesday

4. Republic Day ... Jan. 26th Wednesday
5. Guru Ravi Das Jayanti ... Feb. 19th  Saturday
6. Shivratri ... Mar. 4th  Saturday
7. Id-ul-Zuha (Rakrid) ... Mar. 17th  Friday

8. Holi ... Mar. 20th  Monday

9. Moharram ... April 9th  Sunday

10. Ram Naumi ... April 12th  Wednesday
11. Dr. Ambedkar’s Birthday ... April 14th  Friday

12. Mahavir Jayanti ... April 16th  Sunday

13. - Good Friday _ .. April 21st  Friday
14. Budh Purnima . ... May 18th  Thursday
15.‘/Milad-u!-Nabi W ... June 15th  Thursday
16. Independence Day 142ee” Aug. 15th  Tuesday
17. Raksha Bandhan ... Aug. 15th  Tuesday
18. Janam Ashtmi ... Aug. 23rd Wednesday
19. Mahatma Gandhi’s Birthday ... Oct. 20d  Monday
20. Dusehra ... Oct. 7th  Saturday
21. Founder’s (After Founder’s) ... Oct. 9th  Monday
22. Balmiki Jayanti ... Oct. 13th  Friday
23. Diwali ... Oect. 26th  Thursday
24. Guru Nanak’s Birthday ... Nov. 11th Saturday
25. Christmas Day ... Dec. 25th  Monday
26. 1d-ul-Fitr .. Dec. 28th Thursday

The Tuck Shop, however, will remain open on all of the
above holidays except those falling on Wednesdays (Tuck Shop’s
weekly holiday), 15th of every month as stock-taking day, aud also
on the following holidays :—

New Year’s Day
Independence Day
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Founder’s (After Founder’s)
Republic Day
With effect from 1 Jan. 2000 all administrative Non-vaca-

tional staff who caonot avail administrative holidays due to their
employment will be given the same number of holidays during the
break following the term. These holidays will not be accummulated/
carried forward. Procedure for sanction of these holidays will be the
same as for casual leave.

Persons in-charge of various departments may recall any
member of the staff to duty on any holiday if the need arises.

No. 23. STAFF GUEST MEAL IN C.D.H.

Staff entitled for meals in C.D.H. can have their guests for
meal in C.D H. For maintaining records in this connection a register
is kept in C.D.H., with the Mess Manager for making necessary
entries.

Will all concerned staff kindly make it a point to enter
relevant details on this register, so that the Mess Manager is able
to take further action.

No. 24. HOSPITAL TIMINGS
The timings will be as per following details :—

1. M.I. Timings—Monday to Saturday
7-00 a.m. to 7-30 a.m. ... BD & GD (Birdwood)
7-30 a.m. to 7-45 a.m. ... PD (Birdwood)

2. Hospital Timings (OPD)

(a) 9-00 a.m.—12-00 noon "\, .
(b)  4-00 p.m —05-00 p.m. | MO

(c) 9-00 a.m,—01-00 p.m. Saturday
3 Sundays

(i) No OPD, M.I.
(ii} Emergencies will be seen by the R.M.O,

day to Friday

4. Hospital Visiting Hours

gg' 4(;%) _5’8?);:1;45_?88 p.m. }Monda_v to Saturday
Sundays|Holidays

PD 9-00 a.m.—10-00 a.m

BD, GD 10-00 a.m.—11-00 a.m.




No, 25. HOUSE STAFF MEETING HELD ON DEC. §, 1999 ALL

HOURE STAFF WERE PRESENT

This meeting was specially convened to appoint the Pre-

fectorial Body for the year—2000.

1.

HEBD,

N.B.D.

S.B.D.

V.B.D.

The appointments are as below :—

Head Boy

Head Girl

Deputy Head Boy

Deputy Head Girl

M.I. Prefect (Boy)

M.1. Prefect (Girls)

Academics Prefect (Boy)

Academics Prefect (Girl)

House Captain

School Prefect

House Prefects (Sr. Dorm.)
(Jr. Dorm.)

House Captain

Schoo! Prefect

House Prefects (Sr. Dorm.)
(Jr. Dorm.)

House Captain

School Prefect

House Prefects (Sr. Dorm.)
(Jr. Dorm.)

House Captain

School Prefect

House Prefects (Sr. Dorm.)
(Jr. Dorm.)

Holding House B.D.

H G.D.

N.G.D.

House Captain
School Prefect
House Prefects

House Captain
School Prefect
House Captain
School Prefect

Yaduraj S. Mankotia
Aman Chahal
Chetak Singh
Praggya Bakshi
Maneet S. Sarla
Dawa Khrime
Roshan Sapam
Megha Madan
Chetak Singh

Varun Gupta

Varun Rana

Sherry Longkumar
Aman Raj S. Dhillon
Maneet S. Sarla
Zorawar S, Johal
Vaibhaa Kumar
Manvinder S. Dhillon
Deepinder S. Minhas
Varun S. Malik
Sidharth Soneja
Roshan Sapam
Harpreet §. Bala
Viven Sehgal

Kovid Bhandari

Rehbar S. Birk
Shashwat Roberts
Abhishek Gupta
Abhimanyu Jhamba
Madhvi Singh
Dawa Khrima
Megha Madan
Divyalal




S.G.D. House Captain
School Prefect

V.G.D. House Captain
Schoo! Prefect

Holding House G.D.
House Captain
School Prefect

2. Student Representatives For

R.S.I.S. Activities Boy

Girl

13

Gulshan Sokhey
Kilang Longkumer

Praggya Bakshi
Shivani Singh

Radhika Minocha
Gurpreet Chohan

Sujoy Das
Naina Mehta

Andrew S. Gray
Headmaster




14

THE LAWRENCE SCHOOL ORDERS
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No. 26. PROGRAMME

February

Fri. 25th ... Class XII Geography & Home Science Practicals.
Afternoon activities commence.

Sat. 26th ... Class XII Computer, Sculpture & Art Practicals.
Staff Club AGM & Dinner
{(Art Room) we 7+45 p.m.
Morning prep in Birdwood cancelled
till further notice.

Sun. 27th ... Festival Cricket Match Barne Field ... 10-00 a.m.
School will go down to watch the match.
English Film -. 3-00 p.m.

Study hour (dorms.) for Board Exam.. .
classes & Tutorial meetings

for the rest 6-00—7-00 p.m.
Lights out (school) w. 9-30 p.m.
Lights out (Board classes) ... 11-30 p.m.

Mon. 28th ... Class XII Physical Education Practicals.

March

Thu. 2nd ... CBSE Exams. commence.
School Farewell lunch for the passing

out Class XII students (CDH) . 1.45pm,
Fri. 3rd ... Jr. English Debating Society

meeting v 8-15 p.m.
Sat. 4th ... Shivratri—Administrative Holiday.

Play—Comedy of Terrors by Yavnika

Theatre Group (Barne Hall) . 6-15p.m,

Sr. & Jr. Hindi Debating Society

mecting .. 8-15pm.

Cricket—First XI Welham Boys
Team arrives (afternoon)
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Sun.  5th IPAT, Chandigarh—Test for
Class IXth-—10-00 a.m.—1-00 p.m. &
2-15—3-15 p.m.
Cricket : First XI Welham Boys Dehradun Vs,
Sanawar (home) ... 10-00 a.m,
Hindi Film 2-30 p.m.

No. 27. CBSE EXAMINATION SCHEDULE

Thu. 2nd Class X11: 001 English Elective
301 English Core
Fri. 3rd Class X : 087 Social Science

No. 28. CLASS XII BOARD EXAM. STUDY TIMINGS

SESSIONS : 7-40—9-00 a.m.
11-30—1-40 p.m.

3-00—4-00 p.m.
6-25—7-40 p.m.
VENUE B.D.—LIBRARY
G.D.—DORMS
Ne. 29. DISTRIBUTION OF TUTORS IN BD, 2000
Himalaya :
Sr. Housemaster Mr. R. Puri

Jr. Housemaster
Matron
Tutors

Nilagiri :

Sr. Housemaster
Jr. Housemaster
Matron

Tutors

Siwalik :

Sr. Housemaster
Jr. Housemaster
Matron

Tutors

Mr. C.V. Lonappan

Mrs. R, Dwivedi

Mr. K.J. Parel, Mr. A.C. Chauhan,
Mr. H. Sikand, Mr. A. Mathur,
Mr. S. Khan.

Mr. A.K. Bhargava

Mr. D. Saha

Mrs. Sunita Singh

Mr. D.C. Jangra, Mr. D. Pant,
Mr. P, Bannerjee, Mr. X. A.
Garman, Mr. A.K Chandail.

Mr. P. Vashist

Mr. A. Mukherji

Mrs. M,D. Sequeira

Mr C.S. Matharu, Mr. D. Singh,
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Vindhya :

Sr. Housemaster ... Mr. R.T. Williams

Jr. Housemaster ... Mr. R.P, Gautam

Matron ... Mrs. D. Sikand

Tutors ... Mr. B.D. Attri, Mr. A. Dehloo, Mr.
R. Kumar, Mr. Tarun Das, Mr. N.
Sharma.

Holding Honse :

Sr. Housemaster ... Dr. V. K. Sharma

Jr. Housemaster ... Mr. P.X. Lal

Matron ... Mrs, M. B. Singh

Tutors ... Mr. H. Rawat, Mr. L. Kane, Mr.

Anil Chauhan, Mr. S. Saklani.

No. 30. CHILDREN'S BATHS
In order to conserve water, baths will be as per the follow-
ing schedule till further orders :

1.

B.D. include (Monday) Al

Holding House  (Friday) S

(Tvuesday)

(Saturday) [

SUNDAY

(Wednesday)
(Thursday) [

G.D. {Monday) } .

(Friday)
(Tuesday) 1\
(Saturday) [
SUNDAY

P.D. Boys (Wednesday)
(Sunday)

P.D. Boys (Tuesday)
(Friday)

P.D. Sparrow {Wednesday)
(Saturday)

(Monday)
(Thursday) [

Senior

Juniors & Holding House
Head Baths (Sikh Boys)
NO BATHS

Vindhya/Siwalik and
Holding House

Himalaya/Nilagiri and
Holding House

Head washes 8-00 a.m. to
9-00 a.m. (alternately bet-
ween Upper and Lower
Dormitory).

Himalaya/Nilagiri

Siwalik/Vindhya

NO BATHS




No. 31. WEEKLY SHOES INSPECTION

In order to ensure that children’s shoes are sent to the
mochi for repair in good time and before their condition becomes
unsatisfactory, all Housemasters and Housemistresses are reminded
to personally conduct a shoes inspection parade of all their House
children once a week on any day convenient to them. House
Matrons, if required, will also be present at such inspections.

Ne. 32. BIRTHDAY PARTIES

The expenditure on these parties will under no circum-
stance, except with the special permission of the Headmaster,
exceed the sum of Rs. 200/-; House Staff and Mess Manager are
requested kindly to ensure this.
No, 33. LOSSES OF SCHOOL CLOTHING AND OTHER
ARTICLES

All House Matrons / Warden, Ifc C.D.H., etc who hold
stock are requested to ensure that Josses on any account and dhobi,
shortages, as also damage, done to clothing by dhobi are reported
immediately to the Bursar. Such reports should be in writing and
dated. A loss slip duly signed by the dhobi or the person responsible
for the loss must also be sent along with the report. The signature
of the dhobi or the person responsible for the loss should also be
obtained in tne dhobi account book and also on the Loss Slip.

In this connection the attention of all Matrons, in parti-
cular, is also invited to the circular instruction No. E 2 / A | dated
Ist June, 1966 on the subject.

No. 34. SCHOOL VEHICLES

School transport may not be available for private booking,
if the driver is not free, or if the vehicle is required for school use.

No. 35. PREPARATION OF TUCK SHOP SLIPS

(1) All Housemasters & Housemistresses are requested to
restrict to TWO Tuckshop Slips per child per month.

(ii) The number / quantity of articles required should be
written against each item (e.g. one pr. P.T. shoes; two
peccils). This number / quantity should be written be-
fore the name of the item concerned.

(111) Wherever applicable and possible, the size of the item
required should be written (e.g. one pr. P.T. shoes,
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size 6; one bottle ink, small). The size should be
written afrer the name of the item concerned.

(iv) After completing the slip one straigth line should be
scored vertically down the middle of the slip through
the remaining (blank) item to the bottom of the slip.

{v) The slip should be signed and dated in ink or with
ball point pen.

{(vi) Children must sign their full sigmatures, not merely
initials or first names.

(vii) Housemasters { Housemistresses should also date their
signatures.

(viii) Housemasters/Housemistresses must initial any correc-
tions/amendments in Tuck Shop Slips.

Tuck Shop Slips are not required to be sent to Bursar;
they may directly be presented to I/c Tuck Shop by the children
duly examined and passed by Housemasters/Housemistresses under
their signatures and date.

All House Staff are also hereby informed that children of
their Houses are not permitted to buy any eatable or fonics from
Tuck Shop on Tuck Shop Slips, unless especially recommended by
the School R.M.O., for which she will issue written recommenda-
tions to the House Staff concerned.

No. 36. SCHOOL PLAYING FIELDS—USE BY CHILDREN
OF SCHCOL EMPLOYEES

It has been seen that many children of employees of the
School, in particular the children of Class 1V staff, play frequently
and in some cases daily on the School’s games grounds and do con-
siderable damage thereto, especially to the cricket pitches. Articles
of clothing and games equipment of the school and students have also
disappeared when lying on these grounds.

In this connection, therefore, the following orders are
issued :

(iy During the cricket seasn all the school games grounds are

reserved at all times for exclusive use of students of the

School. Other children of all categories are forbidden to

use any of these grounds except under staff supervision,

during the cricket season. In the latter case Bursar and
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Master I/c cricket must be requested 24 hours in advance
if the ground is required.

(ii) During the rest of the year children of School employees
may play on Lower Barne ground and the Helipad (the
new field below Stoneview), but only when these are not
being used for any purpose by students of the School.

(ili) Upper Barne ground, the PD playing field and Peacestead
will not be used at any time by children who are students
of the school.

The heads of staff families will be held responsible for any
contravention of this order, or damage done to School playing
grounds or School equipment, by their children or the children of
relatives living with them. They will also be held respoasible if any
articles of clothing and games equipment etc. belonging to the
School and to School students are found in the possession of their
children or family members. :

Will heads of Departments please explain this clearly to
all staff including Class IV staff, working under them.

No. 37. LOSSES SUFFERED BY STAFF

All members of the staff are informed that the School is
unable to accept responsibility for the investigation of any losses
suffered by them on account of theft resuiting from their own negli-
gence with regard to their personal property left lying about un-
protected.
No. 38 SCHOOL PURCHASES BY STAFF MEMBERS

It has been found that, from time to time, certain staff
members have made purchases of various items for the school on
their own jnitiative without first obtaining permission to incur such
expenditure. In order to enable a proper control and regulation of
the School finances it is emphasized that no purchases of whatever
nature may be made against the Schoo! account without the express
permission, in writing, of the Headmaster or the Bursar. Failure to
observe this procehure will render the person concerned liable to
make good from his own pocket this sum involved.
Ne. 39. CHILDREN’S JERSEYS & SHOES

House staff are reminded that every child is required to
be in possession of at least one long-sleeved navy blue jersey and
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one pair of broad-toed black brogue shoes, all of the School pattern,
which are issued from the Tuck Shop at parents’ expense,

House staff are requested to kindly check immediately and
have defficiencies made up where necessary.

No. 40. MEDICAL CATEGORY OF SCHOOL CHILDREN
Fresh Medical categories of all school children are being
made, and the R.M.O. will send information to this effect to all
House Staff and the P.T.I. A Special School Order will soon be
published in this connection for information of all others.

No. 41. HOT WATER HAMAM~—FILTERS

The rent per hot water hamam per year would be 40/-
with a maximum of Rs. 20/- payable if the filter is required for a
period of six months or less. Q.M. and Engineer are requested to
take necessary action in this connection.

Shouid the staff, having bamams already fitted at their
residences, want them removed, they may inform the Engineer.
No. 42, ELECTRICITY CONSUMPTION

The load on the Elect. sub-station is high.

All staff and children are requested to kindly switch off
lights/electrical gadgets that are not in use.

Staff, in particular, are requested to minimise the use of
electrical gadgets during evening hours.

No. 43. REIMBURSEMENT OF TRAVEL EXPENDITURE
The expenditure incurred on travel while on duty will only
be reimbursed if ticket is submitted along with the TA/DA
claim.
No. 44. CLAIM FOR ALLOWANCES
Claim for various allowances are not submitted regularly by
staff members. In future any allowance not claimed within
the financial year (financial year ends on 31 March) will not
be paid.
No. 45. WITHDRAWAL OF MONEY FROM SCHOOL OFFICE
1. Very often staff members have come to the office to
withdraw money as advance for various activities at
short notice which has resulted in disruption of routine
office procedures. The reason for this could be either
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short notice given to the staff members or lack of know-
ledge of office actions that have to be taken in the
office prior to the release of funds.

In order to avoid crisis management the complete pro-
cedure which is undergone to issue money is enumerat-
ed below :

(a) Requisition is put up to the Bursar for sanction.

(k) The requisition then is cleared alongwith roatine
paper work to the despatcher who hands it over to
the Acct. Section,

(¢} The Accts. Section prepares the necessary vouchers
which is then forwarded to the Bursar for signature.

(d) Thereafter the voucher goes back to the Accts.
Section alongwith routine paper work for handing
over of the cash/preparation of the cheque.

(e) The cheque is then put up to the Bursar for his
signature.

(f) Thereafter the cheque is signed by the HM.

You will appreciate that it will take two days to go
through all the actions in the normal course of routine
work.

In order to ensure that office work is not disrupted the
staff members are requested to give a minimum of throe
days’ notice for withdrawal of money.

No. 46. SUBMISSION OF ACCTS. TO SCHOOL OFFICE

L

It has been noticed that advance for purchase of items/
travel expenses are taken from the Accts. Section and
details of expenditures submitted after considerable
delay.

In order to ensure that the accts. are kept reasonably
upto date those takeing advance are requested to ensure
that the details of expenditure are submitted within
one week of the withdrawal. Failing which the amount
will be deducted from the salarv of the individual.
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No. 47. ADMN. ARRANGEMENTS FOR SPORTS FIXTURES
AND OTHER ACTIVITIES
In order to take timely action and ensure that necessary
arrangements for teams/groups visiting the school or teams/groups
going outstation are made in time, the coaches and Incharges of
various teams/groups are requested to fill up the proforma available
in the School Office one week in advance.
No. 48. POWER FAILURE
This year with the commencement of the term we have had
frequent power failure, thisis attributed to over loading of our
electrical distribution system. The capacity and the over loading is
as follows :
Capacity Overloading
(a) Main distribution system ... 240 Amps 285 Amps
(b) Sub distribution system ... 100 Amps 185 Amps
From the above it will be seen that the power failure is
due to over loading of the system. In order to ensure uninterrupted
power supply and life of our equipment in the Power House, the
following actions will be taken.
(a) Switch off all electrical appliances prior to switching on
the geyser.
(b) Use minimum light points during the peak hours which
are :
(i) 6-00 a.m. to 9-00 a.m.
(1) 6-00 p.m. to 9-00 p.m.
No. 49. ADMINISTRATIVE HOLIDAY
Saturday, 4th March, 2000, will be observed as a holiday
on account of Shivratri.
No. 50. CINEMA
An English film will be shown in Barne Hall at 3-00 p.m.
for both P.D. and Senior School on Sunday, 27th February, 2000.

Andrew S. Gray
Headmaster
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THE LAWRENCE SCHOOCL ORDERS
Sanawar Friday 3rd March, 2000

FR D N

51—72

No. 51. PROGRAMME
March

Sat. 4th ... Shivratri—Administrative Holiday.
Play—Comedy of Terrors by Yavnika
Theatre Group (Barne Hall) . 6-15p.m.
Sr. & Jr. Hindi Debating Society
meeting . w.. 8:15 p.m.
Cricket—First XI Welham Boys
School (Home) ' ... 3-00 p.m.
(To be continued on Sun. 5th)

Sun. S5th ... IPAT, Chandigarh—Test for
Class IXth—10-00 a.m.—1-00 p.m. &
12-15—3-15 p.m. )
Cricket : First XI Welham Boys Dehradun Vs,

Sanawar (home) ’ ... 10-00 a.m,

Welham Boys School Dehradun Vs, S

School Squash team ... 10-00 a,m.

Hindi Film w. 2-30 p.m.
Wed. 8th ... ASWEMET Society meeting <. 8-15p.m.
Sat. 11th ... Stragglers of Asia Cricket Club,

England, Vs. First-XI (home) ... 10-00 a.m.

Talk by Mr. Vakul Sharma for
the Upper VI Commerce students

(Barne Hall) ... 10-00 a.m.
I—H Sr. Hindi Debate oo 6-30 p.m.
Sun. 12th ... Cricket : Colts and Atoms Vs.

Pinegrove school Sabathu (away)

Proposed Basketball matches cancelled

Cricket : Sanawar H.M. XI Vs,

YPS Mobhali H.M. XI (home) <. 10-00 a.m.
English Film ... 3-00 p.m.
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No. 52. CBSE EXAMINATION SCHEDULE

Class-XIT : Mon. 6th ... 302 Hindi Core

Wed. 8th ... 044 Biolegy

Fri. 10th ... 055 Accountancy
Class-X  : Tue. 7Tth ... 001 English Course-A

No. 53. TUTORIAL MEETINGS

There will be regular Tutorial meetings at 5-00 p.m. for
P.D. and at 6-00 p.m. for Sr. School every Sunday unless iadicated
otherwise.

No. 84. UNIT TESTS
The first Unit Test will be from Monday 27th to Friday 31st
March.

No. 55. LOWER-VI CLASSES
Lower-VI Classes will commence on April 1, 2000 in Senior
School.

No. 56. B.D, TUTORS
Please note that Mr. M. Chand, Mr. Sinhababu, Mr. J.S.
Rawat and Mr. R.D. Francis are attached to Siwalik House B.D.

No. 57. SCHOOL E-MAIL ADDRESS
The E-Mail address of the school is as follows :
sanawar@vsnl.com

It has presently been put under Mr, R. Puri's charge. The
staff can use it for correspondence within India and abroad for
official work.

No. 58. OUT OF BOUNDS

Children are reminded that they are not allowed to enter
the compound of staff residences without specific permission from
the person concerned.

No. 59. COMMUNICATIONS TO OFFICE REGARDING
CHILDREN

When addressing any communication to the School Office
regarding children, will all staff members kindly write the names of
children in full and also mention the House and Dept. This is
necessary in order to avoid confusion, since the initial letters of the
pnames of many children are the same.
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No. 60. LEAVE APPLICATION BY STAFF MEMBERS

All stafl members are reminded that except in emergent and
unforeseen circumstances where this is not possible, applications for
leave for all kinds must be submitied so as to reach the Bursar/
Headmaster not less than four clear working days before the day
from which the leave applied for will start. Will ali heads of Depart-
ments please explain these Grders to ail employees serving under
them who do not receive Orders or cannot read them, particularly
ail categories of Class IV staff, and also ensure that these instructions
are complied with by all concerned.
No. 61. SCHOOL SONG BOOKS

The policy with regard to purchase of Song Books by
School children is as follows :—

1. Al new admissions in the Sepior School (B.D. & G.D.) and

also those transferred from P.D. are permitted to buy one copy of
the School Song Book on their Tuck Shop Slip.

2 All children who were already in the Senior School (B.D. &
G.D.) in 1999 are supposed to be in possession of the Song Book.
In case they have lost it, they will have to buy a new one from the
Tuck Shop on their own, and not on Tuck Shop Slips.

All Housemasters & Housemistresses are requested to take
necessary action.
No. 62. USE OF STATIONERY

The cost of different kinds of paper, pencil, ink and all other
stationery articles has risen. It has, therefore, become necessary
that we exercise the maximum possible economy in the use of all
stationery items, including waxstencil sheets. Will all heads of
Departments, Librarian and all teaching staff kindly bear this in
mind before indenting/asking for issue of any stationery items. Your
whole-hearted co-operation is solicited in the matter.

No. 63 DEPOSIT/RECEIPT OF CASH
Following timings have been fixed with respect to deposit/
receipt of cash in School Office (Cashier’s Counter). .
Monday to Friday . 10-30 a.m.—12-30 p.m.
“aturday .o 10-00 a.m.~12-00 noon
All categories of staff are requested to strictly comply with
these timings.
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No. 64. CASH FROM SCHOOL OFFICE (Cashier’s Counter)

When receiving or taking cash from the School Office, all
concerned are advised in their own interest to count the cash care-
fully immediately after signing the receipt, at the School Cashier’s
counter itself. This is necessary, because it is not possible, once the
person concerned leaves the counter, to verify the validity of any
discrepancy. The School Office cannot make good any subsequent
alleged deficienes.

No, 65. SCHOOL KITCHEN

It is requested that staff give adequate notice to the kitchen
incharge when bringing in guests, whether personal or parents of
children, to have meals in C.D.H.

No. 66. SCHOOL ORDERS

It has been emphasised that School Orders are intended to be
read and strictly adhered to by all. Heads of Departments should
ensure that these Orders are explained fully to all concerned staff
working under them who either do not receive these Orders or who
cannot read them including Class 1V staff.

No. 67. BICYCLE

Riding bicyclesin the School campus by any body is prohi-
bited. In the interest of safety, this rules will apply to students out-
side the campus on the hill.

No. 68. PORTERS AND PORTERAGE CHARGEABLE

On the dates of closing/reopening of the school and on
date for the New admissions many parents / guardians need porters
to carry their child’s luggage to the depariments from Bakery, B.D.
Quadrangle, etc. A considerable harrassment is being caused by
the unauthorised porters who demand very heavy charges, creating
embarrassing situations to parents.

Following system will therefore be observed

(1) Al those who wish to act as porters on these dates will
contact the Bursar 7 days in advance, who will issue a
bandage bearing a serial number or an authority letter
that will make him an authorised potter. This bandage will
not be transferable.
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(2) These bandages or authority letters will be issued against
the name of an individual, 24 hours before the date of
schools closing / reopening / New Admissions, and will be
returned to the Bursar, after 24 hrs. after this date.

(3) A maximum charge of Rs. 5/~ per trip from Bakery area,
to'B.D. Quad area, Hospital area, etc,, is permissible.

(4) Porters without such anthorisation, i.c., without a bandage
or authority letter will be considered as tresspassers and
dealt with accordingly.

Heads of Deptts. are requested to explain carefully to all
subordinate staff working under them full details given, above since
it is their children or they themselves (being on off day on such
dates) who usually crowd near Bakery, B D. Quad, etc., volunteer-
ing to act as porters, so that the system given above is implemented,
and no harrassment is caused to parents/guardians in future.

No. 69. OUT OF BOUNDS—PEACESTEAD AREA

With the conversion of the small Peacestead into a Basket
Ball ground for Girls, the old Q.M.’s store below Girls Holding
House into Dance Room and another store into Girls’ Common
Room it is not desirable to use the same area as a throughfare.
For movement to and from the Green Gate side please use the
Short Back or the newly constructed approach between S.S.C, and
Leisure Garden (Mall Road).

Please inform all concerned in your department.

Neo. 70. TRANSFER OF P.D. STUDENTS

All transfer of P.D. cnildren to Sr. School will take place
on April 4th, 2000. Shifting of dormitories with Sr. School is on
April 2nd & 3rd 2000. ’

No. 71. PATIENTS REPORTING TO HOSPITAL OUTSIDE
OPD TIMING : '

1. All patients will report to the Nursing Staff on duty outside
OPD hours. After examination and first aid the RMO will
be informed by the Nursing Staff on Duty. All serious
cases will be seen immediately by the RMO. Other cases
will be seen during routine rounds/OPD.

Information about patients will be given to the RMO by
the Nursing Staff on duty during outside OPD hours.
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2. It is mandatory for those who are given the Unfit Medical
Certificate, that they report again to get their fit Medical
Certificate. The office will continue marking for Unfit
Medical leave unless informed otherwise.

No. 72. CINEMA
A Hindi film will be shown in Barne Hall at 2-30 p.m. for
both P.D. and Senior School on Sunday, 5th March, 2000.

Andrew S. Gray
Headmaster
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THE LAWRENCE SCHOOL ORDERS

Sanawar Friday 10th March, 2000

73—91

No. 73. PROGRAMME

March
Sat. [1lth

Sun. 12th

Wed. 15th

Fri, 17th

Sat. 18th

Sun. 19th

Mon. 20th ...

Stragglers of Asia Cricket Club,
England, Vs. First-XI (home)
Talk by Mr, Vakul Sharma for
the Upper VI Commerce students
(Barne Hall)

I—H Sr. Hindi Debate

Cricket : Atoms Vs. Pinegrove
School Sabathu (Away)

" Cricket : Colts Vs. Pinegrove School,

Sanwara (Home)

Cricket : Sanawar H.M. XI Vs,
YPS Mohali H M. XI (Home)
English Film

Jr. English Debating Society
meeting

Morning Hodson Run practice
commence

... Id-Ul-Zoha—School & Adm. holiday.

Himalaya House Show First
Performance

Himalaya House Show Final
Performance

Cricket : Electrons Vs, Pinegrove
School, Sanwara {Away)

Cricket : Atoms Vs, Y.P.S., Mohali
(Home)

Basketball Girls & Boys Sanawar Vs,
Y.P.S., Mohali (U-12) (Away)

Hindi Film

Holi—Adm, Holiday.

AR URVRA

. 10-00 a.m.

. 10-00 a.m.
6-15 p.m.

. 10-00 a.m.

. 10-00 a.m.
3-00 p.m.

8-15 p.m.

6-30 a.m.
4-30 p.m.

6-15 p.m.

... 10-00 a.m.

2-30 p.m.
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No. 74. CBSE EXAMINATION SCHEDULE
Class XII: Mon. 13th ... 028 Political Science

Tue. 14th ... 043 Chemistry
Wed. 15th ... 049 Painting
051 Sculpture
Sat. 18th ... 041 Mathematics
Class X : Wed. 15th ... 086 Science with Practicals

No. 75. HOUSE SHOW AND I—H QUIZ

Please note the change in the dates for the Siwalik House
Show and T—H Quiz.
Fri. 24th ... Siwalik House First Performance.
Sat. 25th ... Siwalik House Final Performance.
Sun. 26th ... I—H Quiz Competition.
No. 76. B.D. PREFECTS

Please note the following change in the N.B D. Prefectorial
Body w.e f. 1st March, 2000. M. Wellie Haralu (N.B.D.) has been
appointed as ‘House Prefect’, Sr. Dorms.
No. 77. MESS COMMITTEE MEETING

Mess Committee Meeting will be held in MCR on Friday
10th March at 2-15 p.m.
No. 78. DAILY ROUTINE

The following morning routine will be followed w.e.f.
15-3-2000 Wed. :—

Rouser/Chhota Hazri «. 6-002a.m.
Hodson Run Practice 6-30—7-00 a.m.
House Inspection wee 1-30am,

No. 79. CHILDREN’'S MONEY

Please note the correction to Item No. 32 of School Orders
of 25th Feb. : The revised Birthday Money for the children is Rs.
250/- with immediate effect.

The Pocket Money per child per month is being raised to
Rs. 240/- with effect from the Ist April.

No. 80. HOUSE PARTIES

A House can have a maximum of Two parties per term in-
clusive of the Green Room and the Sixth Form Farewell parties. The
Housestaff can withdraw at the rate of Rs. 45/- per child for an
ordinary party and Ks. 60/- per child for the Green Room and the
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SFP from the House Fund. This of course will not include the ex-
penditure for any gift that may need to .be given for which. an adc1~
tional withdrawal from the Houséfund can be made. ol

No. 81. UNIFORM FOR TEAMS

It is being reiterated that the coaches must hand in their
requirements for various uniforms for the teams to the Matrons at
least 24 hours in advance. Last moment requests may not be entcr-
tained. ’ -

No. 82. ELECTRICAL INSTALLATIONS o

All children are reminded that they are strictly forbi‘ddeﬁ;
to tamper with or alter the electrical installations of all kinds in all\
School buildings including the dormitories. It is also brought to
their notice that they are not permitted to use any kind of electrical
gadgets. Where use of electric table lamps are permitted, such as for
Prefects, etc., provision of plug-point/extension wire etc., has already
been made by the Engineer. Will all Housemasters/Housemistresses
please immediately check up on this, and ensure that this order is
complied with. The Engineer is requested to inspect all the dormi-
tories and report to the Bursar, if he observes any violations of this
order. This inspection may please be completed latest by 25th
March 2000.

No. 83, STAFF GUEST-—~MESSING IN SCHOOL KITCHEN
Staff members, entitled - to: 'have -their. .messing in school
kitchen who wish to bring their guests for meals in the: C.D.H., are
required to give at least four hours notice in:advance to the Ijc
C.D.H., failing which it will not Bbe possible .to-arrange for extra
meals for guests. It is the responsibility. of ‘the staff concerned to
enter, in the register provided, the names of their personal guests.

No. 84. TUCK SHOP FACILITIES

All categories of staff, receiving pay through Jr. Staff pay
register, are reminded that they can make cash purchases from the
Tuck Shop between 11-00 a.m. and 1-00 p.m. Mondays, Thursdays
and Fridays ONLY and NOT at other times or on other days, kThey
are also reminded that this facility is intended to enable them of
make purchases for their own 'persohhi'hse only.

Will heads of Departments please explain this order to all
staff members concerned who are working under them.
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Ne. 85. BANK WORKING HOURS
The State Bank of Patiala Sanawar will be observing the
following system for their working hours.
Working hours Mon.—Fri. : 10-00 a.m.—2-00 p.m.
Sat, :  10.00 a.m.-12-00 noon
No. %6. SPORTS ITEM FROM TUCK SHOP
Squash, Tennis, Badminton and Table Tennis rackets can
be purcl{ased by the children on Tuck Shop Slips, duly signed and
dated by Housemasters /| Housemistresses after baving carefully
assessed that the need is genuine. A copy of the Tuck Shop Slip
inist be sent by the House Staff to the parent concerned.
No. 87."SCHOOL MEDICAL SCHEME
(i) The School medical scheme is only applicable to all perma-
“nent and confirmed employees of School.
(ii) “The “medical attention required must have the prior re-
' commendation [ approval of the School RMO. In case of
‘ailments during the holidays the reimbursement will be
sanctioned only with the RMO’s approval in cases where
prior approval cannot be taken.

(iii) The medical attention availed must be from the Govern-
ment Hospital or recognised [ registered Private medical
centre.

(iv) The medical expenses incurred by an employee on things
like spectacles, vitaming, tonics etc. shall not be admissible
for reimbursement. -

{v) ‘I'he medical Scheme is applicable for every employee. If
his/her spouse. is not.working in the school and claiming the
medical benefit with his/her present employer, he/she will
rot be entitled for claiming the medical Scheme.

(vi) As far as possible, the medicines presribed by the recom-
mended doctor approved by the School RMO must be first
procured from the school hospital betore purchasing from
outside.

No. 83. BURSAR’S VISIT OF DEPARTMENTS

i. The Bursar will be visiting various departments once a
month ag per programme givea below

(1) P.Is. ... lst Monday of the month
(b} G.D, ... 2nd Monday of the month
(cy BD. ... 3rd Monday of the month

(d) Hospital & C.D.H. ... 4th Monday of the month
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2. The following will accompany the Bursar :
(a) QM
(b) Engineer
(¢} Tjc Hygiene & Sanitation.

3. The following are requested to be present in their areas of

responsibilities.

(a) Matrons.
(b) R.M.O.
(¢) Ijc C.D.H.

4. The visit will be scheduled for 10-00 o’clock.

No. 89. WITHDRAWALS
The following withdrawals have taken place :

Adev Mansahia ... NBD Sahiba Ahluwalia
Gurkaran Singh ... VBD Sahil Mahajan

Jaskirat Singh Bawa ... VBD Sanchi Dutt

Kabir Taneja ... VBD Washipong

Mayank Gulathi ... VBD Abhay Pal Singh .
Sanil Sethi ... NBD Ajeshwar Singh Barnala...
Sudeep Singh Brar ... NBD Alak Patel

Sumit Saini ... SBD Ankit Jain

Vikas Bishnoi ... VBD Anpishka Singh

Ankit Rajgarhia ... HPD Divyaraj Singh

Malika Ahluwalia ... HPG Ashish Aggarwal .
Ankit Saxena ...  SPB Gobind Singh Mandher ...
Asim Rizvi ... VPD Ichha Sethi

Bhavneet Singh ... VBD Jaiteshwar S. Bakshi
Hersh Lalwani ... VYPD Jaspartap S. Sekhon
Karun Pratap Hoon ... SPD Kanishka Jain

Pranav R. Swaroop ... HPD Nisar Hussain
Raghvendra Saraf ... HPB Rajat Gupta

Udrek Vikram ... SPB Sartaj Singh Dhillon

Ajit Singh Balyan ... NBD Sirish Rajbhandary
Antriksh Tandan ... HBD Vikram Sharma
Arshpreet Dhillon ... HBD Madburi Saraf

Jaideep Singh ... HBD Rachita Dutt

Jasreyman Teja ... HGD Zorawar Singh Johal
Jasmine Rajbhandary ... HGD Ashar Idris

Rupali Gulathi . VGD Deepak Jyot Singh

Safia Gupta ... NGD

HGD
NBD
NGD
NBD
VBD
VBD
NBD
NBD
NGD
NBD
NBD
VBD
SGD
NBD
NBD
SBD
HBD
SBD
NBD
SBD
SBD
HGD
NGD
NBD
HBD
SBD
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No. 9¢. SCHOCL AND ADMINISTRATIVE HOLIDAYS

1. Friday, 17th March, 2000 will be a holiday'on account of
Id-ul-Zuha, ,

2. Monday, 20th March, 2000 will be a holiday on account of
Holi for Administrative Staff.
No. 91. CINEMA

An English film will be shown in Barne Hall at 3-00 p.m.

for both P.D. and Senior School on Sunday, 12th March, 2000.

Andrew S. Gray
Headmaster
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THE LAWRENCE SCHOOL ORDERS
Sanawar Thursday 16th March, 2000

92—114
No. 92. PROGRAMME
March

Fri. 17th ... Id-Ul-Zoha—School & Adm. holiday.
Himalaya House Show First

Performance «.. 4-30 p.m.
Sat. 18th ... Himalaya House Show Final

Performance we 6-15 p.m.
Sun, 19th ... Cricket : Electrons Vs, Pinegrove

School, Sanwara (Away)

Cricket : Atoms Vs. Y.P.S., Mohali

(Home) ... 10-00 a.m,
Basketball Girls & Boys Sanawar Vs,

Y.P.S., Mohali (U-12) (Away)

Hindi Film : vee 2230 p.m.
Mon. 20th ... Holi—Adm. Holiday.
Fri. 24th ... Siwalik House Show First

Performance . 4-30 p.m.

Sr. English Debating Society meeting ... 8-15 p.m.
Sat. 25th ... Siwalik House Show Final

Performance v 6-15 p.m.
Sun. 26th ... I—H Quiz competition «. 615 p.m.

Mon. 27th- ... UNIT TESTS commence

No. 93. CBSE EXAMINATION SCHEDULE
Class XII : Thu. 23rd ... 054 Business Studies
Fri. 24th ... 027 History
Sat. 25th ... 042 Physics
Class X : Wed. 22nd ... 041 Mathematics

No. 94, UNIT TEST ROUTINE
The following routine will be followed from 6-00 a.m. on
Mon, 27th to 2-00 p.m. on Fri. 31st :—
Rouser/Chhota Hazri ... 6-00 a.m.
Session-I 7-30—9-00 a.m,




Breakfast PD w. 7-40 a.m.
Breakfast Sr. School .. 9-05 a.m.
Assembly & Singing Practice cancelkd

Dormitory Study Period 9-45-11-00 a.m.
Milk Break & M.I. (Birdwood) 11-05-11-20 a.m,
Session-11 11-30 a.m.—1-00 p.m.
Lunch PD .. 12-30 p.m.
Lunch Sr. School ... 1-05pm,
Compulsory Rest Period in Dorms. ‘ 2.00—3-00 p.m.
Dormitory Study Period 3.00—35-00 p.m.
Tea o " ... 4-00 p.m.

(The Housemasters will put boys on duty to carry the Tea
and the Shares from CDH to the Dorms. The kettles must be ruurn-
ed to CDH immediately after the study period. )

No change in the dally routine baths onwards.

No. 95. DORMITORY SHIFTING
Please note that the dormitory shlfung will take place as
per the following schedule :

Shifting from Holding House to parent dormitories :

Satarday Ist April.

Shifting from PD to Holding House : Sunday 2nd April,
. New Admissions : Tuesday 4th April.

No. 96. SCHOOL MEDICAL SCHEME

Please note the change in Item No. 87 Point {vi) Orders
dated 10-3-2000, the corrected version is as follows :

Only three days medicines will be purchased from outside
in case of medicines prescribed by a doctor on referral by the RMO.
The balance of the medication will be collected from the School
Hospital or purchased on non-aviilability of those in the School
Hospital.

No. 97. FIRST AID LESSONS
The RMO will give First Aid lessons as per the following
schedule : e
Wed. 5th April 4-00 p.m.—5-00 p.m. : One Girl from every class
from every House.

Sat. 8th April 4-00 p.m.—5-00 p.m.: One Boy from every class
from every House.
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The Housestaff will please ensure full attendance and
punctuality. The RMO will conduct similar lessons for PD in con-
sultation with I/c PD and also for the stafl.

No. 98. CHILDREN ON MEDICAL CATEGORIES

The Housestaff and Coaches are requested to consult
the Medical Category list and to follow it strictly for all School and
House level sporting activities.

No. 99. MILK BREAK
Teachers are requested to visit the MCR at Milk Break to
facilitate the circulation of notices etc.

No. 100. DORMITORY DUTIES

Tutorial Meetings and Dormitory Duaties must be
taken as seriously as class time or afternoon duties by the staff,
These duties cannot be missed without prior permission of House-
staff who are requested to inform the DHM/Senior Mistress / I/c
PD if this is not followed, within 24 hours.

No. 101. FORWARDING OF LOSS SLIPS, DEBIT NOTES/
VOUCHERS ETC. '

All staff holding school stock, are once again reminded
that all loss slips, debit notes / vouchers, etc., in respect of staff,
children and others must be sent to the office, as soon as the losses,
breakages, etc., have occurred. In any case these must come to
the school office on Ist and 15th of each month. This is necessary
for the purpose of bringing the school accounts up to date.

No. 102. PERFORMANCE OF MARRIAGE RITES AND RELI-
GIOUS CEREMONIES ON THE SCHOOL CAMPUS

It has been noticed that a lot of disturbing noise is created
during the performance of marriage rites and other religious func-
tions on the school campus which seriously interferes with the
studies of the school children.

In future all such ceremonies on the campus that entail
the use of a band or loudspeakers or where fireworks are likely to
be used, will require the sanction of the Headmaster,

Applications for holding such ceremonies on the campus
must be made in writing to the Headmaster at least three days in
advance. Failure to comply will lead to serious disciplinary action.
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All Heads of Deptts. are requestéd to ensure that the con-
tents of this school order are very clearly explained to all staff work-
ing under them, in particular to those, who cannot read school
orders, or to whom school orders do not go.

No. 103, USE- OF PRIVATE TRANSPORT FOR OFFICIAL
PURPOSE

(1) It is brought to the notice of all concerned that the use
of private transport for School work is not'to be taken for granted
for purposes of claiming reimbursement of travelling expenses.

(2) Where the circumstances nécessitate use of* private trans-
port for school work formal permission from the Headmaster/Bursar
is required to be obtained prior to such movement

(3) For the information of all concerned; it is hereby notified
that the present rate of reimbursement is as follows :—

(a) Car ... Rs: 2/- per km,
(b) Scooter/Motorcycle ... Rs. 1/- per km.

No. 104 ELECTRICITY CONSUMPTION

The load on the Sub-Station is rather excessive, going
beyond the capacity of the transformer and it may result in damage
to the transformer.

All Staff and children are again requested to switch off
lightsfelectrical gadgets that are not in use. Staff, in particular,
are requested to reduce the use of electrical gadgets.

No. 105. CLOSING OF ALL SCHOOL ACCOUNTS AS ON
31-3-2000.
{a) Tuck Shop .. 22nd March, 2000.
(b) Grocery Shop ... 24th March, 2000.

No. 106. PRIVATE TRADING
There will be no private trading by members of the school
staff (including their family members, ctc., residing with them) unless
prior permission to do so has been obtained from the Headmaster.
Will all heads of Deptts. please explain this order to those
working under them,
Neo. 1¢7. SCHOOL TELCO BUS
(1) School Telco Bus makes trips to Kasauli as transport for
staff children going to St. Mary’s School Kasauli.




(2)

Ne. 108,
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I am inclined to permit other staff to make use of this
transport on days and timings when it is usually in move-
ment, and the driver has been instructed to accept staff
inside the Telco Bus provided that :

They should get in at the School Bakery and get down at
Garkhal or at the St. Mary’s School Kasauli halting point.

They can get in at the St. Mary’s School Kasauli halting
point and get down at Garkhal or at School Bakery.

They should not expect the Telco Bus to halt at any other
point between Sanawar—Kasauli—Sanawar nor wait for
it at any point between.

GRATUITY SCHEME RULES

Extent of applicability :—The Scheme shall be applicable
to all permanent members of the school.and to temporary
hands who have unbroken service of 5 years or more.

Conditions for the grant of Gratuity :—

(i) Gratuity shall be paid to permanent members of staff
who retire on or after reaching the.age of superannua-
tion or discharged or removed on medical grounds
or on retenchment or are struck off strength on
account of death while in service.

(ii) Gratuity shall be paid to any person who resigns his
employment with the school on his own volition after
completing 5 years of service except in the case of
those who are removed or dismissed on disciplinary
grounds.

Rate of Gratuity :— Gratuity payable under the scheme
shall be half a month’s basic pay drawn at the time of
retirement/leaving school service for every year of com-
pleted service subject to a maximum of Rs. 3,50,000/-.

Payment of Gratuity :— Gratuity due to an employee
under these rules shall be payable only to the employee
except that in cases of death while in serviee or in cases
where an employce who is entitled to gratuity dies before
he received the gratuity, the gratuity shall be paid to his
nominee(s) / member(s) of his family according to the
following pro- visions :—
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(a) Every permanent employee shall on appointment
send to the Headmaster a nomination on a Form
prescribed in the Annexure to these rules, conferring
on one or more persons, the right to receive the
amount of gratuity due to him under these rules. All
permanent employees in service, shall send such a
nomination.

(b) In the matter of the definition of family, conditions
and procedure for making the nomination and proce-
dure for payment to the nominee [ members of the
family, the rules and procedures prescribed under the
Lawrence School Sanawar Staff Contributory Provi-
dent Funds Rules shall be followed.

5. Revision of the scheme or power to relax :—The Board
may revise the scheme, from time to time, as considered
necessary and may at its discretion relax all or any provi-
sion thereof, in any case, if deemed fit.

No. 109. ANNUITY SCHEME RULES

1,

Applicability and Eligibility :—The Scheme shall be applicable
to all permanent and confirmed employees of the school who
sign the undertaking annexed to this scheme and fulfil the condi-
tions mentioned here-in-after and in the undertaking.

Time limit of Contribution :—The School will contribute the

amount equivalent of 10% (159, in the case of the Headmaster)

of the basic salary of the employee mentioned aforesaid as per

following :—

(i) Until the actual date of retirement of the employee.

(ii) Until the employee resigns his employment in the school or
removed or dismissed on disciplinary grounds.

Terms and Conditions :—

(i) The annuity shall be payable to confirmed permanent em-
ployees who retire on or after reaching the age of superan-
nuation,

(i1) No annuity in any form shall be paid to any employee who
resigns his appointment in the school on his own volition
unless he has put in 10 years of service (5 in the case of
Headmaster) in the School or reached the age of 50 years
and seeks premature retirement,




(iii) No annuity shall be payable to any person who is removed
or dismissed on disciplinary grounds irrespective of the

{iv) The employee will give written undertaking that he or his
heirs or any other assignee will have no claim on any

4. Commutation of Annuity :—Subject to other rules within the
scheme, annuijty will become admissible in a lump sum com-

(i)

(ii) 659% of the accumulated amount after 15 years of total

(ili) 80%  of the accumulated amount after 20 years of total
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length of his service in the school;

account, on the amount set-aside in the scheme,

puted form as per the following provisions ;

50%, of the accumulated amount after 10 years of total

unbroken service (5 years in the case of Headmaster).

unbroken service (7 years in the case of Headmaster).

unbroken service (12 years in the case of Headmaster).
No. 110. TUCK SHOP

The Tuck-Shop will remain closed for Annual Stock Tak-

ing on Wednesday 22nd March, 2000.

All staff members are requested to return the empty bottles
of cold drinks lying with them. Rs. 5/- will be charged per bottle if
not returned by 21st March, 2000.

No. 111. PCO TIMINGS

1.

The PCO will function from 9-00 a.m. to 5-00 p.m. with

a lunch break from 1-00 p.m. to 2-00 p.m.

The Children may use PCO service from 2-00 p.m. to 5-00

p.m. as per the schedule given below :
Girls Department and Prep Schooel (Boys & Girls)

Wednesdays
Fridays

Sundays

Boys Department

Tuesdays
Thursdays
Saturdays
Sundays

From 2-00 p.m. to 5-00 p.m.
do -
From 10-00 a.m. to 1-00 p.m.

From 2-00 p.m. to 5-00 p.m.
do-
do-
do-
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3. Maximum time allowed for a call will be 6 minutes. For a
‘call beyond 6 minutes, Housemasters /| Housemistress are
required to indicate the time on the PCO slip.

4. The PCO will remain close for children on Mondays.

Ne. 112. PHOTOCOPY WORK

The photocopy work pertaining to Test Papers/Office
work will only be done in the Schoo!l Office. For any other photo-
copy work, staff is requested to contact I/c School Library.

No. 113. SCHOOL DETENTION

Henceforth for indiscipline during class hours or for not
submitting any work on time in Senior School a teacher may chose
to put a student on Sunday School Detention as a punishment but
not on School Drill. The Detention Book is available with the
S.A.C. The teacher should mention the following : (i) Full name,
(ii) Class & Section, (iii) House of the child concerned, (iv) Reason
for the Punishment, (v) Work set for the Detention. The teacher
should also mention his/her own Full name, Date and put his/her
signature in the book. The Detention Book will be scrutinised by
the Headmaster every Saturday. The Detention will be held in
Room No. 15 in Birdwood from 10-00 a.m. to 11-00 a.m. the follow-
ing Sunday and will be supervised by a teacher on duty. The duration
may be, in special cases, be extended up to 12-00 noon, The S.A.C.
will keep a roster of teachers on duty fort this purpose.

The Prep’ School will follow their existing system.

No. 114. CINEMA

Hindi film ‘Khoob Soorat’ will be screened in Barne Hall
at 2-30 p.m. for both P.D. and Senior School on Sunday, 19th
March, 2000.

Andrew S. G;ay
Headmaster
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THE LAWRENCE SCHOOL ORDERS

Sanawar Friday 24th March, 2000
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115—124

No. 115. PROGRAMME

March
Sat. 25th

Sun. 26th
Mon. 27th
Tue. 28th
Thu. 30th

Fri. 3lst

April

Sat. 1st

Sun. 2nd

Siwalik House Show Final
Performance

English Film

UNIT TESTS commence
Board Exam. Upper-V students
leave for the Saketi Camp.
Interviews for admission to
Lower-VI1

Children return from Saketi Camp.
Unit Tests conclude

Evening Prep cancelled.

I—H Quiz competition

Supper

Shifting within the dormitories and
from Holding House to parent
dormitories 2-15 p.m. onwards.
Shifting from P.D. to Holding
House 10-00 a.m. onwards.
Cricket : Atoms & Colts Vs, P,P.S.
Nabha (Away)

Cricket : Electrons & 1st XI Vs.
P.P.S. Nabha (Home)

Basketball ;: Boys (Sr.) Sanawar Vs,
P.P.S. Nabha (Away)

Hindi Film

No. 116, CBSE EXAMINATION SCHEDULE

6-15 p.m.
3-00 p.m.

.. 10-00 a.m.

6-15 p.m,
7-30 p.m.

. 10-00 a.m.

2-30 p.m,

Class XII: Mon. 27th ... 048 Physical Education
Tue. 28th 029 Geography
Wed. 29th 083 Computer Science
Fri. 3lst 230 Economics
April Sat. Ist 037 Psychology
Class X Mon. 27th 085 Hindi Course—B
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No. 117. ANNUAL CAMPS

All members of staff taking children cut on Annual Hikes
and Camps must inform the Bursar.immediately if they change their
plans for any reason while in school or out, They are expected to,
be prepared to put a display of their camp time activities with
photographs, maps, collected items, write up etc. within 15 d: ays, after
commg back. Housestaff may please expldm thls to the Tutors.

No.v 118. T. A./D.A. CLAIM FOR THE STArFir e
(a) The Claiment will be entitled to. ctaim. the D.A. [;for ‘A’
Class City,for.the duration of hlS stay in the ‘A’ Class city -
only. , \
(b) During the j JournLy perwd the enmlemem of D.A.-would
-+ ~be at normal rates. e 1
This change will be appl;cable thh eﬁ‘ect from 1-4-2000,
No. 119. DETENTION BOOK Iy
The staff are requcstsd to write: thelr ‘own names when-
ever-they put children on detention instead of just putting a signature.
No. 120."VISITING HOURS HOSPITAL
Visiting hours in school hospital are as follows :

Weekdays "'+ 0 PD 4400 p.m.—4-45 p.m.
pooore o BDYGD 4-00 p.m.—5-00 p.m.
Sundays/Schoul holidays PD 9:00 a.m:-—10-00 a.m,

T+, BD,: GDlOOOam -—11-00 a.m.
These hours may ‘be'followed stnctly by the children as
well as staff and that too after taking prior permission of the staff
on duty in the Duty Room, The H.0O.Ds and the Housestaff of-
course can visit their children ‘outside these hours but an information
to the hospital staﬁ“ on duty before entermg the wards will be
appreciated. ‘ ‘

No. 121. NETS ,

The Head Boy will ensure that none of the cricket pitches
are used without permission. Nets for the Ist XTI and ‘the staff will
be arranged by Mr. A.C. Chauhan. ’

Ne. 122, RABIES

It has beén found that the month of March usually finds a
number of rabid'dogs in the area. All staff and children are advised
in their own interest not to have anytbing to do with stray dogs
which wander about on the school estate.
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Children, in particular, should avoid contact with all dogs
including pet dogs.

No, 123. SUBMISSION OF ACCOUNT TO SCHOOL OFFICE

Expense voucher, re-imbursements/claims of any kind
related to the financial year 1999-2000 need to be submitted by 15th
of April, 2000 in order to debit the account in the current financial
year (1999-2000). Piease make sure that these bills/accounts are sub-
mitted by the stipulated date failing which they will not be accepted
and the person concerned will be responsible for its clearence. This
may be explained to all the individuals of your department,

It has been noticed that advance for purchase of items/
travel expenses are taken from the Accts. Section and the details of
expenditures submitted after considerable delay.

In order to ensure that the accounts are kept reasonably
upto date those taking advance are requested to ensure that the
details of expenditure are submitted within one week of the withdra-
wal, failing which the amount will be deducted from the salary of
the individual. It may also be understood that the 2nd advance to
the person concerned will only be given after clearing the previous
advance,

No. 124. CINEMA

An English Film ‘You’ve Got Mail® will be screened in
Barne Hall at 3-00 p.m. for both P.D. and Senior School on Sunday,
26th March, 2000.

Andrew S. Gray
Headmaster
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THE LAWRENCE SCHOOL ORDERS

Sanawar Friday 3Ist March, 2000

N P et S

125—134

No. 125. PROGRAMME

April

Sat. st
Sun. 2nd
Tue. 4th
Wed. Sth
Sat. 8th

Sun. 9th

Shifting within the dormitories and

from Holding House to parent
dormitories 2-15 p.m. onwards.
PD English Recitation competition
(Inter-class) Sat. Ist April

Shifting from P.D. to Holding
House 10-00 a.m. onwards.

Cricket ; Atoms & Colts Vs. P,P.S,

Nabha {(Away)
Cricket : Electrons & 1st XI Vs.
P.P.S. Nabha (Home)

Basketball : Boys (Sr.) Sanawar Vs.

P.P.S. Nabha (Away)

Hindi Film

NEW ADMISSION DAY
ASSESSMENT MEETING
First Aid lessons in the

A.V. Room for both boys & girls
Sr. Inter-Section English

Poetry recitation

Basketball : Sanawar (U-12) Vs.
B.C.S. Shimia (Away)

Cricket : Electrons & Colts Vs.
B.C.S. Shimla (Away)

English Film

No. 126. HODSON RUNS

Tue. llth
Wed. 12th
Thu. 13th

Qualifying Runs for B.D.
Qualifying Runs for G.D.
Qualifying Runs for P.D.

No. 127. CBSE EXAMINATION SCHEDULE

April Class XII: Sat. 1st ... 037 Psychology
Mon. 3rd ... 064 Home Science

5-00 p.m.

. 10-00 a.m.

2.30 p.m.

3-00 p.m.

6-15 p.m.

3-00 p.m.

3.00 p.m.
3-00 p.m.
3-00 p.m.
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No. 128, IRONING OF STAFF CLOTHES

Shri Bhagwan Dass, school laundry man, will iron clothes
for the staff for a payment of Re. 1/- per piece as per the following
schedule :—-

Fridays Honoria Court ... 11-30 a.m.—12-30 p.m.

No. 329. DC NOT TOUCH STRAY DOGS—DANGER OF
RABIES

This is the season when rabies-infected dogs stray up
into the School from outside. Rabies can be caught by human
beings by touching dogs already though mnot visibly or apparently
infected by the discase. Rabies is incurable. DO NOT, THERE-
FORE ON ANY ACCCUNT, TOUCH, FEED, PET, ENCOUR-
AGE, ANNOY OR GO ANYWHERE NEAR STRAY DOGS,
EVEN IF THEY ARE WEARING COLLARS THEY CONSTI-
TUTE A VERY REAL DANGER.

The presence of stray dogs anywhere in the school shiould
be brought to the immediate notice of the Bursar.

Housemasters and Housemistresses should explain the
above very clearly to all children. Heads of Departments should
explain it to all Class 1V staff working under them.

No. 130. THE RABIES DANGER

It is clarified, for the particular information of all dogs
owners, that even if their dog has been properly inoculated against
rabies initially and thereafter once annually, (see 8.0. No. 122
below) this may not be sufficient protection for the dog against rabies
infection if it comes in contact with a rabid dog. In such cases it is
absolutely imperative that the dog which has been attacked be
immediately given a course of seven inoculations i.e. one daily.

Will all Heads of Departments please explain the above
clearly to all staff working under them who do not receive School
Orders, or cannot themselves read School Orders, and instruct them
that should there be any suspicion of their dogs having been attack-
ed by, or in any way been in contact with a rabid dog they must
report the master immediately to the R.M.O., who will take neces-
saty action. It should also be explained that where such a case
comes to notice and it is found that dog owner conceined has not
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rzported the matter immediately to the R.M.O., strict disciplinary
action will be taken against the staff members concerned.

No. 131. DOGS AT SANAWAR

1. All dog owners at Sapawar are reminded of the require-
ments of School Order No. 204 of 19th August, 1966, regarding the
primary inoculation/annual inoculation of all dogs against rabies,
and the payment of an annual fee of Rs. 5/- for each ‘dog. Follow-
ing details are again published for the information and necessary
action of all concerned. Registration and inoculation of all dogs
must be done as early as possible but in any case before 15th April
2000. AIll owners of dogs will register with the School Office all
dogs owned by then.

Notes (a) When dogs are tequired after 12th April, the above
action will be completed by owners within one month of
acquiring the dogs |but also see the Note para : 4 (d)
(i) below].
(b) The term “dog” includes bitches and puppies of all
ages,
(c) The annual dog fee of Rs. 5/- and the inoculation fees
will be recovered from the pay bill of owners
2. (a) On fulfilling the requirements as given above, the
owner will be issued by the School Office a dog token valid upto 31st
March, 2000. The year for which it is valid will be found stamped
on it, e.g. 2000/2001.
(b) If a dog token is lost during its period of validity a new
one must be obtained immediately by the owner. This will cost him
Rs. 2/- per token.

3. Owners failing to comply with the provisions of paras 1
and 2 (b) above will be fined Rs. 20/- per week per dog until these
requirements have been fulfilled. In addition, of course, their dogs
will meanwhile be liable to be destroyed if found within the school
limits,

4 Inoculation against rabies

(a) AN dog owners at Sanawar must inform the R.M.O. in
writing latest by 12th April, 2000 the number of dogs they
own, 50 as to enable the R.M.O., to arrange for the re-
quired quantity of vaccine. The cost of the vaceine, etc.,
will be recovered from the pay of the owner.
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(b) The R.M.O. will arrange for the inoculation at the School
Hospital of all dogs brought to her for this purpose. The
R.M O. will notify the date and time to this effect.

{c) After the inoculation of the dog, the R M. O. will forward,
in original, a certificate of inoculation, duly dated and
signed by the R.M.CO. to the School Office, and the dupli-
cate handed over to the owner of the dog.

When a dog has been immunized by someone other than
the R.M.O. a certificate mentioned under (¢} above from
the R.M.O. must still be obtained by the owner. The
R.M.O. will issue this only after having satisfied herseif

that the dog has in fact been satisfactorily immunized.

(d) (i) Dogs which have not previously been protected against
rabies will in the first vear be inoculated twice, the second
inoculation being given six months after the first one. It
will be the responsibility of the R.M.O. to ensure that the
second inoculation is given at the proper time. The
R.M.O. will issue the appropriate inoculation certificate
in respect of each such inoculation.

Note :—Puppies must receive their first inoculation at the age of
four months. ' )
(ii) Dogs which have been protected against rabies previ-
ously have to re-inculated oncz annually.

(e) All dog owners must contact the R.M.O. in good time pre-
ferably in March annually and ascertain from her the date
and time when they should bring their dogs to the School
Hospital for inoculation.

5. Dogs owned by staff members, school employees, etc.
other than those who are members of the Staff Club are
not permitted loose in the school area above the level of
the road from the school main entrance to Moti Corner
via BD pavement aud below the School Hospital, or above
the level of Moti Corner to the school main entrance along
Long Back, and are liable to be destroyed if found there.

6. All heads of departments will please collect all members
of staff and employees working under them to whom
copies of School Orders do not go and/or those who can-
not read these instructions themselves, and will explain
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the instructions to them in detail and satisfy themselves
that they have understood them. The responsibility for
compliance with the requirements of this order is entirely
that of the owners of dogs and not that of the RM.O,,
the Schoo) Office or any one else except as stated in para
- 4 (d) (i) above.
Ne. 132. MEDICAL REIMBURSEMENT FACILITIES
Members of the staff of the School and dependent mem-
bers of their families are entitled for the reimbursement of the follow-
ing preveuntive vaccination : —

(a) Typhoid Vaccine & Booster

(b) Hepatitis ‘B’—3 doses and booster

(c) Chicken Pox vaccine—to be reimbursed after the

RMO’s approval.

(d) Anti-Rabies vaccine (in case of monkey /| Dog bite)

after RMQO’s approval.

(¢) Hepatitis ‘A>—NOT REIMBURSABLE

All Heads of Departments are requested to kindly explain

the above cleary to all staff working under them and to whom
School Order are not issued.
Mo, 133. MEDICAL CATEGORIES TERM “2000”

Category ‘C1’—Excused Swimming, Boxing, Hikes, long
distance runs, activities outside the school
where Immediate first aid is not available.

Narinder Rathore ... NPD Guriqubal Dhillon ... SBD

Category ‘C2’—Excused long distance runs, Hikes, Treks,
Boxingz activities outside the school where
Immediate first aid is not available.

Arjun Singh Mundy ... HBD Divyani Joon ... VGD
Sahil Chandel ... HBD Ikjot Rana ... SPD
ishan Gupta ... NBD Saranya Ghosh ... SPD
Parth Maniktala ... NED Harpriya Sodhi ... HGD
Adeshpal 8. Sidhu ... 8BD Rajat Goyal ... VBD
Sohusl Ahuja ... VGD Maunsher Siphu ... YVBD
Sakshi Kapoor ... VGD Amber Mahajan ... SBD
Category ‘C3’—Excused long distance runs, Hikes, Treks,
Boxing.
Tanya Budhiraja ... HGD Karan Partikh . ... NBD

Sujata Das ... NPD Shitiz Arora ... NBD
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Category ‘Bi’—Excused Gyms, Jumps, Boxing,
Category ‘B2’ —Excused all activities for period specified.

Aprajita Kumari ... NGD Angad Singh ... HBD
Rajinder Rawat ... VBD

Category ‘B3’—Excused Swimming
Prerna Gupta ... SGD

No. 134. CINEMA
Hindi film will be screened in Barne Hall at 2-30 p.m. for
both P.D. and Senior School on Sunday, 2nd April, 2000.

Andrew S. Gray
Headmaster
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THE LAWRENCE SCHOOL ORDERS

Sanawar Friday 7th April, 2000

135—140

No. 135. PROGRAMME

April

Sat. 8th
Sun. 9th
Tue. 11th
Wed. 12th
Fri. 14th
Sat. 15th
Sun. 16th

Sr. Inter-Section English
Poetry recitation ... 6-15p.m,

Basketball : Sanawar (U-12) Vs.
B.C.S. Shimla (Away)
Cricket : Electrons & Colts Vs,
B.C.S. Shimla (Away)
English Film o 300 p.m.
Hodson Run Heats Starts ee.  3-00 p.m.
Ram Navami—Adm. Holiday.
I—H Cricket commences.
ASWEMET Society meeting w815 p.m,
Students of Nilagiri House are excused
_afternoon activities till Thursday 20th,
Dr. Ambedkar’s Birthday—Adm. Holiday.
Jr. English Debating Society
meeting «. 8-15p.m.

FOUNDATION DAY

Hodson Run Finals «oe  2-40 p.m.

(last 3 schools will be cut short by

5 mts, each. Afternoon activities cancelled,
Evening Prep. as usual.)

Lunch Prep. School «. 12-30 p.m.
‘Lunch Sr, School .. 1-30 p.m.

Cricket : First XI & Atoms
Sanawar Vs. B.C.S. Shimla (Home) ... 1000 a.m.
Basketball Boys Opens Vs. B.C.S. (Home).

No. 136. TUCK SHOP

Egg, Chicken and Paneer can be purchased from the Tuck
Shop between 10-00 a.m. and 1-00 p.m. and between 3-00 p.m. and
4-00 p.m. with immediate effect.
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Neo. 137, HOUSE GAMES

It is to remind the Housestaff that the special Houxewx,c,

games sessions immediately be fore an Inter House competition
should also be supervised by the staff attached to the various Houses.

No. 138 ANNUAL CAMPS/HIKES

Camp period will extend from Monday, 74lh April, (6 00

a.m.) to Saturday, 29th April, 4-00 p.m.) 2000. Following details
are.publjshed for information and necessary action by all concerned
at their earliest :—

M

(4

" must send in the list of names of children alongwith the

)

the proforma the dates with timings of the groups halts

All campiﬁg / hikes / trekiqg parties must have first aid
equipment with them. Staff Ijc of such parties are re-
quested to brush up their knowledge of first aid, and get

. in touch with the School R.M.O,, for first aid boxes for

camp.

Al party T/cs are required to submit, in duplicate, the

proforma (copies available with D.H.M. ) giving names of

. children along with staff going with the children, indicat-
ing House and qutts. of the 7chxldren concerned, etc.,

This must reach the D.H.M. and Bursar latest by 10th
April, 2000, if not already submitted. This will help the

-office to work out the amount that will be paid for board-

ing, for the period they will be away from Sanawar.

I/c of Hiking parties are requested to clearly indicate on

at-various P.W.D./ Forest Rest House, including the
accomodation’ needed by their group, so that the School

‘Office is'in & position to wire, in advance, for reservation
1o the appropriate authority.

If rail concession orders are required, staff concerned

escorts or write on the other side of the proforma show-

';ing- the: list (see para 2 above), alongwith the escorts
-i. ]atest by 10th April, 2000.

Transport buses should be chartered, through the Bursar
but their avmlablhty is not guaranted

' Thu Q.M. and Mr. Dahmdcr Gmgh have llmlted camp

equipment with them, and theretore Staff I/c of various
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parties are requested to comact,thefn‘,"a‘t their earliest,

- giving a fist of items required by them It is nesessary to

)

(9)

(10)

(11)

(12)

Neo. 139,

day.

bear in tind that whatever equipment is available has to
be shared.

Mr. Daljinder Singh will get all the tents pitched and
serviceability checked. Mr. Lonappan will assist and QM

‘will provide the mazdoors. This will be completed by 13th
April, 2000.

Party I/c are requested to inform in writing the House-
master [ Housemistress and the House Matrons [ Warden
concerned at least five days in advance the names of those
children going with them, and the kit that is required to
be issued by the House Matrons concerned.

Any requirement with respect to kitchen utensils, alumi-
nium plate, mugs, spoons etc., be submitted to I/c CDH,
well in time. It may be possible to provide a cook or a
bearer who wili also join the party if that is considered
essential. The I/c C.D.H. will kindly consult the Bursar
if there are any requests in this connection.

The total expenses during camps and hikes should be kept
to the bare minimum, and should not exceed Rs. 800/-
per child. This includes all expenses,

Staff I/c of various hikes will be required to submit a
statement of account showing complete details of expenses
incurred by them during the hike, immediately after the
camp period is over.

A separate administrative order will be issued with res-
pect to Prep School. Medical Category and L-IV camps.

ADMINISTRATIVE HOLIDAYS
The following will be observed as holidays :—

Wednesday, 12th April on account of Ram Navmi.

Friday, l4th Aprii on account of Dr. Ambedkar’s birth-
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No. 140, CINEMA
An English Film will be screened in Barne Hall at 3-00 p.m.
for both P.D. and Senior Schoaol on Sunday, 9th April, 2000.

Andrew S. Gray
Headmaster
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THE LAWRENCE SCHOOL ORDERS
Sanawar Thursday I3th April, 2000

N e v S S

141—151

Neo. 141. PROGRAMME

April

Sat. 15th ... FOUNDATION DAY
Hodson Run Finals e 2-40 p.m.
(last 3 schools will be cut short by
5 mts. each.
Afternoon activities cancelled.
Lunch Prep. School .o 12-30 p.m.
Lunch Sr. School «.. 1-30 p.m.
Foundation Day Special Dinner

Sun. 16th ... Cricket: First XI & Atoms
Sanawar Vs. B.C.S. Shimla (Home) ... 10.00 a.m.
Basketball Boys U—14 Vs,
B.C.S. Shimla (Home) ... 10-00 a.m.
Hindi Film we.  2-30 p.m.

Wed. 19th ... Nilagiri House Show First
Performance «.. 4.30 p.mo,

Thu. 20th ... Morning Prep e 6-15 2.m,

IPSC Girls basketball team

leaves for Dehra Dun.

Nilagiri House Show Final

Performance eer 6-15 p.m,
Fri. 21st. ... Good Friday—School & Adm. Holiday.

Cricket : First XI Vs. British High

Commission (Home) ... 10-00 a.m,
Sat. 22nd ... Normal routine till lunch

Afterncon activities cancelled.

Camping equipment issued.
Sun. 23rd ... The Administrative Departments

which are essential to function for

Camps preparations will remain open.

Mon. 24th ... School breaks for Annual Hikes & Camps.
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.No. 142. COLLECTION OF SPORTS GEARS

All sports gears should be collected from Mr. A. C.
Chaubhan between 2-00 p.m. and 2-50 p.m, from Gaskel Hall and
only on weekdays. The gear for the Inter-School matches must be
collected at least a day in advance Mr, A.C. Chauhan will be present
to take care of any unforseen situation,

No. 143. BOOKS BORROWED FROM P.D.

The staff parents of P.D. children who have borrowed text
books/library books from the Prep School from time to time will
kindly arrange to return these by 6-5-2000.

No. 144. SCHOOL LEDGERS

All staff members who have School property on their
charge and, therefore, maintain stock ledgers, condemnation books,
etc., are requested, to make all the necessary enteries latest by 1lth
May, 2000. These ledgers will be called for, for inspection and check-
up by School Office, and also by school auditors during the audit.

No. 145. NEW ADMISSIONS—ISSUE OF POCKET MONEY

Whenever new admissions occur during the term, House-
masters and Housemistresses are requested to send a note to the
Bursar asking for issue of pocket money for such newly admitted
children in their respective Houses.

No. 146. INTERNATIONAL HEALTH CERTIFICATES

Housemasters/Housemistresses are requested to send names
of children of their Houses who are going overseas during summer
vacation, to R.M.O., so that she can get necessary inoculation/
vaccination done well in time. Kindly send in your lists to R.M.O.
latest by 5th May, 2000.

No. 147. S.B.F. LOANS

It is notified for the information of all concerned that
applications for S.B.F. loans except in emergencies, should be sub-
mitted at feast 4 weeks in advance.

No. 348. ECONOMY IN WATER CONSUMPTION

School water consumption has gone much higher than the
supply. All concerned and, in particular, C.D.H. and House
matrons, are requested kindly to exercise the greatest possible eco-
nomy in water consumption, and also to report leakages in taps,
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tanks, pipes flushes etc. that come to their notice immediately to the

Engineer. Particular attention should also be paid to taps being tur-

ned off in C.D.H. bath houses and wash houses. Engineer on his own

should also arrange for periodic inspection of the taps to keep the

leakages to the minimum.

No. 149. PARKING OF CARS

Gate Keepers of Green Gate and Moti Corner will not

allow any car to come into the Campus without the permission of
e ONE Of the following—Headmaster, DHM, Bursar. The cars should

be parked near the old bakery,

No., 150. SCHOOL AND ADMINISTRATIVE HOLIDAY

Friday, 21st April, 2000 will be a holiday on account of
Good Friday.
Ne. 151. CINEMA

Hiadi film ‘Khauff’ will be screened in Barne Hall at 2-30
p.m. for Senior School on Sunday, 16th April, 2000.

Andrew S. Gray
Headmaster




59

THE LAWRENCE SCHOOL ORDERS

Sanawar Thursday 20th April, 2000

152—161

No. 152. PROGRAMME

April

Sat. 22nd
Sun. 23rd
Mon. 24th
Sat. 29th
May

Mon. lIst
Tue. 2nd
Wed. 3rd
Thu. 4th
Fri. 5th
Sat. 6th
Sun. 7th

Normal routine till lunch

Afternoon activities cancelled.

Camping equipment issued.

The Administrative Departments

which are essential to function for

Camps preparations will remain open i.e. QM
Stores / Engg. Deptt. [ I/c Equipment.
School breaks for Annual Hikes & Camps.
Boys Sr. Basketball team leaves

for Dehradun to participate in the

Afjal Khan Memorial tournament.

Hikes & Camps Groups return.

P.T. commences

Summer Kit comes into effect.

Afternoon activities cancelled

Soccer & Hobbies sets made

Camping equipment returned.

N.C.C. commences.

Festival Soccer Match «. 4-30 p.m.
(There will be a tea for the teams

and staff after the match)

Sr. Hindi Debating Society meeting ... 8-15 p.m.
Mess Committee meeting v 2-15 p.m.
O.S. Cricket team arrives.

Morning Prep. commences 6-40—7-30 a.m.
Cricket : Sanawar H.M. XI Vs.

0.§, team eee. 3-00 p.m.
Cricket ; Sanawar First XI Vs,

0.S. team ... 10-00 a.m.
Basketball - Boys & Girls U-16 &

U-12 Vs, Pinegrove School ... 10-00 a.m,

English Film w. 3-00 p.m.
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No. 333. ADVANCE NOTICE OF DATE CHANGES

In order to allow for changes in the academic programme
the School Calerdar for the remainder of the term will need to be
ameunded. Advance notice is therefore given of the following events,
‘these arrangements to take precedence over the printed Calendar.

May

Fri. 12th
Sun. 14th ...
Mon. 15th ...
Fri. 19th
Sat. 20th
Sun. 21st
Mon. 22nd .
Wed. 24th
Fri. 26th
Sat. 27th
Sun. 28th
June

Sun. 4th
Tue. 6th
Sat,  10th
Sun. llth
Mon. 12th

Parent/Teacher Meetings in the SSC 2-30 p.m.
SOPs may be issued from 2-30 p.m.

Children return from SOP by 6-00 p.m.

I-—H Chess Commences

Vindhya House Show First Performance 4-30 p.m.
Vindhya House Show Final Performance 6-15 p.m.
I—H Sr. English Debate 6-15 p.m.

English Film

Individual Boxing Commences

ASWEMET Society meeting 8-15 p.m.

Prep School Show First Performance 4-30 p.m.
Sr. English Debating Society Meeting 8-15 p.m.
Career Counselling for UV students by Careers
Institute, Lucknow, SSC, 9-30 a.m. to 1-00 p.m.
And 2-30 p.m. to 4-30 p.m.

Prep School Show Final Performance 6-15 p.m.
Supper P.D. 8-15 p.m,

Career Couanselling for U-V 10-00 a.m, to 1-00 p.m.
Hindi Film

English Film

Half Year Examinations Commence

Half Year Examinations Conclude

I—H Soccer BD Commences

I-—H Basketball GID Commernces

I—H Quiz

Staff Club Dinner (Art Room)

Hindi Film »

Term Averages & Subject Repors handed in to
Form Teachers :
I—H Junior English Debate 6-15 p.m
Weighing and Measuring BD
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Tue. Folders handed in to House staff and registers to
SAC

Assessment Meeting

Weighing and Measuring GD

Sr. School Social 8-00 ~ 11-00 p.m.

End of Term Assembly followed by Annual Prize

Giving Ceremony in the Barne Hall, 10-00 a.m.

13th

Wed. 14th ...

Escorts Meeting (MCR) 11-30 a.m.

Thu. 15th Home Day

Folders handed in to HM by 4-00 p.m.

No. 154. DAILY ROUTINE

The following routine will be followed by the Sr. School

with effect from Monday 1st May, 2000.
Rouser/Chota Hazri
P.T./Hodson Run
House Inspection
Ist School
2nd School
Breakfast Sr. School
3rd School
4th School
5th School
Milk Break
M.I. B.D. & G.D. (Piano Cells)
6th School
7th School
Lunch Sr. School
8th Echool
9th School
10th School
Tea
11th School
B.D. Baths
House Inspection
Marching up for evening Prep
Evening Prep
Supper Sr. School
House Inspection

6-00 a.m.
6-30—7-00 a.m,
7-30 a.m.
7-40—8-20 a.m.
§-20—9-00 a.m.
9-00—9-30 a.m.
9-30-10-10 a.m,
10-10-10-50 a.m,
10-50-11-30 a.m.
11-30-11.50 a.m.
11-20-11-50 a.m.
11-50-12-30 p.m.
12-30—1-10 p.m.
1-10—1-55 p.m.
1-55—2-35 p.m.
2-35—3-15 p.m.
3-15—3-55 p.m.
3-55—4-25 p.m.
4-25—5-25 p.m.
5-25 p.m.

6-00 p,m.

6-05 p.m.
6-20--7-40 p.m.
7-45 p.m.,

8-30 p.m.
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Study Bell
Lights Out

Saturday Timings :
Rouser/Chota Hazri
Morning Prep
Supper P.D.
Supper Sr. School
Lights Out
(No compulsory study hour)
Sunday Timings .
Rouser
B.D. Head Baths
Breakfast P.D.
Breakfast Sr. School
Sunday Detention
Dormitory Roll Call
Lunch P.D. '
Lunch Sr. School
Tea P.D. & Sr. School
Tutorial meetings P.D.
Tutorial meetings Sr. School
Supper P.D.
Supper Sr. School
House Inspection
Study Bell
Lights Out

8-40 p.m.
.. 10-30 p.m.

6-00 a.m.
6-40—7-30 a.m.
6-15 p.m.

7-15 p.m.

<. 10-30 p.m.

7-30 a.m.

8-00 a.m.

8-20 a.m.

vee 9-15 am.
10-00-11-00 a.m.
... 12-30 p.m.
.. 12-30 p.m.
1-30 p.m.

4-45 p.m.
5-00—6-00 p.m.
6-00—7-00 p.m.
6-15 p.m.

7-15 p.m.

8 30 p.m.

ve. 8-40 p.m.
.» 10-30 p.m.

The following routine will be followed by the P.D. with

effect from Monday 1st May, 2000.
Rouser/Chota Hazri
P.T./Hodson Run
House Inspecrion
Breakfast P.D.
1st School
2nd School
3rd School
4th School
Milk Break
5th School

6-00 a.m.
6-30—7-00 a.m.

, 7-30 a.m.
7-40—8-10 a.m.
3-10—8-50 a.m.
8-50-—9-30 a.m.
9.30-10-10 a.m.
10-10-10-50 a.m.
10-50-11-10 a.m,
11-10~11-45 a.m,
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6th School 11-45-12-20 p.m.
Lunch 12-25~1-20 p.m.
7th School 1-20—2-00 p.m.
8th School 2-30—2-40 p.m.
9th School 2-40—3-20 p.m.
10th School 3-20—4-00 p.m.
Tea 4-00—4-30 p.m.
Evening Prep 515—6-30 p.m.
Supper 6-45 p.m.
Baths/Washes 7-10—7-40 p.m.
House Inspection 8-05 p.m.
Study Hour 8-15—9-00 p.m.
Lights Out 9-30 p.m.

STUDENTS GOING HOME ON MEDICAL GROUNDS
All Students going home on medical grounds whether

sent from the dormitories direct, or from School Hospital,

must report to the RMO. with all documents/certificates,

etc. immediately on their return. House Staff and House

Matrons/Warden are requested to kindly ensure that this

procedure is followed in evety case.

In the event of a child going home direct from the dor-
mitory with due permission, and then falling ill, and
hence being delayed in his/her return. House staff will
kindly inform the RMO accordingly. Similarly, the RMO
will kindly inform House Staff concerned of any child
going home from the S.H..

The Headmaster is to be informed by the House Staff
and the RMO, if any child is moved out/sent home on
medical grounds.

Medical leave can only be given by the R.M.O, (H.M. in
special cases). This can only be sanctioned by the House
Staff after due endorsement by the R.M.O.

LEAVE OF ABSENCE—SR. SCHOOL CHILDREN

In the event of children proceeding on medical or any

other kind of leave during the course of the week, House Masters/
Mistresses are requested to keep the D.H.M. / Sr. Mistress and
Secretary Academic Council informed.
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No. 157. EARNED LEAVE APPLICATIONS
Earned leave is now sanctioned, if due, for a minimum

period of 8 days.

All applications for Earned Leave should therefore be
submitted for scrutiny at least 7 days in advance, so that the office
is able to look through tull details regarding Earned Leave account
of the staff concerned.

All concerned are requested to note the details given
above. Heads of Departments will kindly explain the details of this

to the employees working under them.

No. 158, HANDING OVER / TAKING OVER OF SCHOOL
QUARTERS.

All staff while handing over or taking over any staff
quarters or school building, must ensure that all furniture items,
sanitary fittings, electrical fittings etc., etc., are in order, and should
there be any discrepancy or breakages noticeable they should be
brought to the notice of the Quartermaster or his representative
on the spot so that details can be noted. Once the quarter/building
is taken over, it is the responsiblity of the person to whom the
quarter/building is handed over to explain reason for breakages,
sanitary or electrical fittings missing, etc., and if found responsible,
he/she will have to mak: good the same.

No. 159. HISTORY SHEET

History Sheet of all students who have been withdrawn
from the Schoo! during 2000 as on 1-5-2000 will be sent to House
Staff, fairly soon. These should be completed in all respects, and
returned to the Bursar by Wednesday 17-5-2000 (1-30 p.m.)

No. 160. MEDICAL TREATMENT

It appears that there may be a misunderstanding in the
minds of some Staff, regarding medical treatment and mecdical cover
that school gives or can give. Following details, therefore, are
published for information of ali concerned, and for record :

School rule No. 14 (f) is reproduced below :—

Medical facilities Members of the Staff of the School and
the dependent members of their families shall receive medica: treat-
ment at the School Hospital. The Resident Medical Officer shall
attend on them free of charge, il they are unable to attend the
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Hospital. Medicines not in stock in the Hospital shall have to be
paid for by the members of the staff themselves. Such facilities as
are not available in the School Hospital may be arranged for the
members of the staff, if they so desire, at their own cost.

All permanent and confirmed employees are welcome to
join the School Medical Scheme, and take advantage of the medical
cover this offers.

All Heads of Departments are requested to kindly explain
the contents of the School Order clearly to all staff working under
them, and to whom School Orders are not issued.

No. 161, I/c CABLE NET WORK

With immediate effect Mr. Gautam Ahlawat has been
appointed I/c Cable Net Work. The handing/taking over between
Ms. R. Puriand Mr. Gautam Ahlawat will be completed immedia-
tely and they are requested to meet the Bursar together.

Andrew S. Gray
Headmaster
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THE LAWRENCE SCHOOL ORDERS
Sanawar Friday 5th May, 2000

e e e

162—179
No. 162, PROGRAMME
May
Sat. 6th ... Morning Prep. commences 6-40—7-30 a.m.
Cricket : Sanawar H.M. X1 Vs.
0.8, team (Home) ws  3-00 p.m,
Staff Club Farewell Dinner to '
Mr. S Ghosh (Staff Club) 8-00-10-00 p.m.
Sun. 7th ... Cricket : Sanawar First XI Vs.
0O.S. team (Home) ... 10-00 a.m.
Basketball - Boys & Girls U-16 & -.
U-12 Vs, Pinegrove School ... 10-00 a.m.
English Film «.. 3-00p.m.
Thu. 11th ... Boys & Girls athletics team leaves
for B.C.S. «. 4-00 p.m.
Fri. 12th ... Parents—Teachers meeting e 2-30 p.m,
S.0.P’s will be issued from 2-30 p.m.
Sun. 14th ... Children return from S.O.P. by 6-00 p.m.

No. 163. A.V. ROOM

Please note that a time slot must be looked at least 24
hours in advance should any teacher want to take his/her class to
the A.V. Room to show any educational film. The teacher concerned
should contact Miss K. Bakhshi for this purpose.

No. 164. S.S.C.
Mr. D Saha and Mrs. N. Kaur are the teachers in charge
of the §.8.C. w.e.f. Ist May 2000.

No. 165. AV ROOM ON SUNDAYS

The AV Room will remain open on Sunday from 10-00 a.m.
to 12-00 noon. Teachers are welcome to avail themselves of this
opportunity to give the children exposure to different kinds of films
and music, for other imaginative purposes or for their entertainment.
Prior information to Miss K. Bakhshi will help avoid overlapping,
though one can always take a chance even if you decide to use it at
the last moment. Priority will be given to the teacher who gives
prior information.




67

No. 166. SUPERVISION OF ACTIVITIES : v

Staff, supervising activities involving the children, are re-
quested to work out with the DHM how to keep the children occu-
pied when they cannot supervise an activity personally because of
school work or parsonal leave. ‘

No. 167. RECOMMENDATION FORMS :

Staff are requested to use the official proforma available
with the D.H.M. or P.A. to the Headmaster while recommending
students for admission to foreign institutions.

No. }68. SCHEDULING OF ACTIVITIES :

If any school activity is scheduled at a time and venue
for which any of the HODs is responsible it is mandatory to consult
the concerned HOD well in advance before finalising any plan.
This must be strictly adhered to. It is pointed out in this connection
that such activities may NOT cut across academic time unless piror
arrangement has been made with the HM.

No. 169. HOUSE FUND ACCOUNTS

Will all Housemasters and Housemistresses please note
that all accounts of their House Funds, duly completed, should be
prepared and submitted to the Bursar by 10th June, 2000.

No. 170. LIVE STOCK

Rearing of Live stock such as buffaloes, cow, goat, sheep,
pig etc., within the school premises is completely forbidden. Severe
disciplinary action including heavy fine or termination of service
will be imposed on those who disobey this order. Owners of live-
stock are warned that their animal muost remain outside the school
premises and should never be found grazing on school land. Heads
of Department are requested to explain this to all staff working
under them.

No. 171. STUDENTS PERSONAL ACCOUNTS
Personal accounts of all students who have left the school.
are being closed.

Any loss slips, debit notes, expenses vouchers, etc., involv-
ing these students must be sent to school office latest by 20-5-2000.
After this date, no such debit notes will be accepted, and staff
concerned will have to make good the recoveries outstanding from
such stodents.
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No. 172. DOGS AT SANAWAR

Ref. : §.0. No. 131 (4) (a) dated 31st March, 2000.

All dogs owners are once again reminded to inform the
R.M.O., in writing, latest by Saturday 27th May, 2000 the number
of dogs they own and which are due for inoculation, so as to enable
the R.M.O. to arrange for the required quantity of vaccine. Cost
of vaccine, etc., will be recovered from the pay of the dog owner.

Once the work of dog-inoculation has been done, any
unvaccined dogs found on the campus will be subject to deportation.

No. 173. INDENTS FOR NEXT TERM

Will all concerned, please submit their indents for their
requirements for the period Ist August—11th December 2000, to
the Bursar not later than 2ad June 2000.

No. 174. TRAVELLING ARRANGEMENTS MID—SESSION
BREAK : LUGGAGE

In order to keep the luggage being taken by children for
the short summer break to the minimum, a small attache case and
a holdall will be allowed except for Sixth Form students and child-
ren going to hill stations. Small travelling bags are available in the
Tuck Shop and may be obtained on the Tuck Shop Slip. Warm
clothes or bedding need not be packed unless they are in need of
repair. This applies to all children travelling by school parties.

No. 175. STAFF SICK-IN-QUARTERS

Al staff, who are sick, and are likely to be placed on sick-
list, are requested to report to the R.M.O., daily (or as per her
instructions, if already on ‘sice-list’), anytime between 8-30 a.m.
and 9-00 a.m. (Sundays and other holidays 10-00 to 10-30 a.m.).
The RMO on medical check-up, wil! forward ‘Sick-in-quarters-slip’
to the Head of the Department concerned with a copy to School
Office. Staff on sick-in-quarters-list when discharged, will be issued
‘Fitness Certificate’ by the R.M.O, which the employee concerned,
will submit to the Head of the Department before rejoining duty.

Will all heads of the Deptts. kinldy explain the details
given in this order, to Staff working under them, especially to those
who cannot read School Orders.
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No. 176. MATERNITY CASES

It is again notified to all categories of Staff that maternity cases
cannot be undertaken in staff quarters or in school hospital; the
employee concerned is, therefore, requested to contact, and fix up
all relevant details well in time, as also for pre-natal and post-natal
care, with any of the following medical authorities :

1. Cantonment Hospital, Kasauli.
2. Primary Health Centre, Dharampur (H.P.)
3. District Hospital, Solan (H.P.)

No. 177. ECONOMY IN WATER CONSUMPTION

The School water consumption is still exceeding the sup-
ply. All concerned, and in particular C.D.H. and House Matrons,
are requested kindly to exercise the greatest possible economy in
water consumption and also to report leakages in taps, pipes,
tanks, flushes, etc., etc., to the Engineer immediately that come to
their notice. Particular attention should also be paid to taps being
turned off in CDH ., bath houses and wash house. Engineer on his
own should also arrange for periodic inspection of the taps to keep
the leakages to a minimum.

No. 178. ADVANCE FOR HIKES AND CAMPS

Those who have taken advance from the school office
for the above purpose are required to submit their expenditure
account latest by 10th of May, 2000 to A/c Manager.

No. 179. CINEMA

An English Film ‘Free Willy’ will be screened in Barne Hall
at 3-00 p.m. for both P.D. and Senior School on Sunday, 7th May,
2000.

Andrew S. Gray
Headmaster
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180—190

No. 180. PROGRAMME
May
Fri. 12th ... Parents -Teachers meeting ee  2-30 p.m.
S.0.7’s will be issued from 2-30 p.m.
Sun. t4th ... Chiltren return from S.O.P. by 6-00 p.m.
Mon. 15th ... It Chess B.D. & G.D. commences
Fri. 19th ... Vindhya House Show First
Performance cee 4-30 p.m.
Sat. 20th ... School Farewell lunch to
Mr. S. Ghosh - eee  1-10 p.m.
Vindhya House Show Final
Performance ... 6-15 p.m.
Sun. 2Jst ... I—H Sr. English Debate we. 6-15pm.
Hindi Film . 2-30 p.m.

No. 181 SALE OF OLD CLOTHING ITEMS IN Q.M’S STORES

Following clothing items would be on sale in Q.M’s Stores
(Tailor Section) from 15th May to 18th May, 2000 between 2-00
p.m. to 4-00 p.m. :

Woollen Shirt Cricket ... @ Rs. 20-00 per piece

' Trouser ,, vee 4 sy 3000 ,,

Department Heads are requested to give wide publicity.
No. 182 STAYING ARRANGEMENTS FOR VISITING TEAMS:

If in case of an absolute necessity the dormitories are used
for putting up visiting teams etc. the concerned Housemaster/House-
mistress must be informed in advance. Housestaff' will co-operate
with the organising authority keeping in mind the needs of the
school, The Quartermaster will arrange for the night stay for at least
three drivers/belpers every time a team -visits the school for any
purpose. A makeshift arrangement can be made in Gaskel Hall
for this purpose.
No. 183. STOCK REQUIREMENTS—SECOND TERM 2000

All stock-holders will please send in their requirements for
the Second Term of 2000 [1st August to 10th Dec. 2000], by filling
in their expendable and non-expendable indent books and send these
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indent-books to the Bursar latest by ‘14th June, 2000. They are re-
quested to please give-the details of proper sizes, weight, etc., atong
with their indent books.

Only in very exceptional circumstances a second indent
during the second term will be considered.

No. 184 DRESS CODE FOR GAMES .

Teachers are requested to follow the Dress Code suggest-
ed by D.H.M. when they turn up for their games duties. The Dress
Code for G.D. is Salwar-Kameez/Track suit with Games Shoes and
for B.D it is Ducks/Track suit/shorts with Games Shoes.

Ne. 185. DOG MENACE

All dog owners are requested to ensure that their pets
do not move around on the campus unattended. The school will not
be held responsible if harm is brought to your pet.

No. 185, LOSS/PURCHASE OF BOOKS

With immediate effect 20%, more than the cost of book/
books lost/purchased from Library will be charged to the borrowers/
buyers. All are requested to make a note of this. The increase from
109, to 20% is in order to cover the overhead charges

No. 187. RETURN OF CRICKET GEAR

All the coaches are requested to ensure that cricket gear
drawn by their teams is returned to the Gear Room/Sports store by
17th May, 2000.

No. 188, INCOME TAX
School staff who come under the perview of Income Tax
can invest in the following schemes to get tax rebate :
S. No. Schemes Investment Rebate in Tax
1. PF,LIC,PPF.NSC. Rs. 60,000 00 Rs. 12,000°00
2. L.LC. Jeevan Surksha Pension

Policy Rs. 10,000.00 Rs. 2,000.00
3, 1.C.ICI or I.LDB.L
Infrastructure Bond Rs. 10,000.00 Rs. 2,000.00

Total  Rs. 80,000.00  Rs. 16000.00

It is suggested that those who wish to get the income tax
rebate may invest in these schemes and inform the Accounts Manager
so that decuctions could be made accordingly. .
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No. 189. ADMINISTRATIVE HOLIDAY
Thursday, 18th May, 2000 will be a holiday on account
of Budh Purnima.

No. 190. CINEMA
Hindi film ‘Khauff® will be screened in Barne Hall at 2-30
p.m. for both P.D, and Sr. School on Sunday, 21st May, 2000.

Andrew S. Gray
Headmaster
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191—194

No. 191. PROGRAMME

May
Sat.  20th

"‘S_un. 21st ..

Mon. 22nd
Wed. 24th
Fri. 26th

Sat. 27th

Sun. 28th

School Farewell lunch for

Mr. S. Ghosh v 1-15 pom.
Vindhya House Show Final

Performance wee  6-15p.m.
I—H Sr. English Debate w. 6-15p.m.
Hindi Film ( Khauff) ve. 2-30 p.m.
Individual Boxing commences

ASWEMET Society meeting ee 8-15p.m,
Prep School Show First

Performance eee 4-30 p.m,
Sr. English Debating Society

meeting ... 8-15p.m.

Career Counselling for Upper-V

students by Careers Institute,

Lucknow (8SC) 9-30 a.m.—1-30 p.m. and

2-30 p.m, to 4-30 p.m.

Prep School Show Final

Performance w. 6-15p.m,
Supper P.D. . 8-15pm,
Career Counselling for Upper-V

students by Careers

Institute, Lucknow (SSC) 10-00 a.m.—1-00 p.m,
Hindi Film oo 2-30 p.m.

No. 192. MEDICAL LEAVE

Members of staff are requcsted to inform the SAC/IC PD
on their own, in case they are likely to be on Medical Leave. It is
always too late by the time the Unfit Certificate is sent and a number
of classes go unsupervised. Adherence to this for smooth function-

ing of classes will be appreciated.
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Neo. 193. LEAVE FOR TUTORS

I request all members of staff, who are attached to dormi-
tories in any capacity, to please inform the Housestaff when they
take leave or go out on school duty.

No. 194, CINEMA
The Hindi film ‘Soldier® will be screened in Barne Hall at
2-30 p.m. for both P.D. and Sr. School on Sunday, 28th May, 2000.

-

Andrew S. Gray
Headmaster
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195—207

No. 195. PROGRAMME

May
Sat. 27th

Career Counselling for Upper-V

students by Careers Institute,

Lucknow (SSC) 9-30 a.m.—1-30 p.m. and

2-30 p.m. to 4-30 p.m.

Prep School Show Final

Performance eee 6-15p.m.
Supper P.D. ... 8-15p.m.

Sun. 28th ... Career Counselling for Upper-V

June

students by Careers
Institute, Lucknow (8SC) 10-00 a.m.—1-00 p.m.
Hindi Film (‘Soldier’) oo 2-30 p.m.

Sun. 4th ... English Film * e 3230 p.m.
Mon. 5th ... Half Yearly Examinations commence

No. 196. DAILY ROUTINE

during Ha

The following routine will be followed by the Sr. School

If Yearly Examinations

Prep. in Birdwood 7-30—9-00 a.m.
Breakfast ee. 9-05 2.m.
Examinoation 10-00—1-00 p.m.
Lunch ee 1-15 p.m.
Study hour in Dorms, 3-00—5-00 p.m.
Second Session Exam, 3-00—5-00 p.m.
Baths - 5-20 p.m.
Evening Prep. 6-20—7-40 p.m.
Supper wes  7-45 p.m.
Study hour in Dorms. 8-40~10-00 p.m.
Lights Out ... 10-30 p.m.

No. 197. USE OF STAFF COMPUTER FACILITIES

approach

All Staff Members will please note that they should not
members of the Computer Faculty or members of the
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School Office stafl group to word process any documents for them.
Computer facilities are available for the use of all members of staff
and the school bas now provided training through NIIT.

No. 198. PARENTS’ VISITS TO THE HOSPITAL

This is to remined all staff that ONLY the Headmaster &
RMOQ are authorised to allow parents to meet children in thc hos-
pital. I would like to mention in this connection that any informa-
tion regarding a child being admitted to the hospital must NOT be
conveyed directly to the parents without prior consultation with the
RMO.

Everybody concerned must respect this rule.

No. 199 TRAVEL ARRANGEMENTS DURING VACATIONS :
LUGGAGE Jy6 a5 bwaiA
Ref. ; School Order No. 174 dated 5th May, 2000.

In order to keep the luggage being taken by children for
the vacations to minimum, one suitcase (size 24”) and one Air Bag
will be permitted.

Dry cleaning / repairs of quilts /| woollens etc. will be the
responsibility of the Q.M. Matrons should co-ordinate between the
children and the Q.M.

No. 200. SUMMER VACATION

The School wilt close on Thursday, 15th June, 2000 for
the summer vacation., and will reopen on Tuesday, lst August 2000
on which date all children must be back to School by 5-00 p.m. How-
ever, students of L-VI and U-VI will remain in the school for their
extra classes till 30th June 2000.

A detailed Special Order in connection with Summer
" Vacation School parties’ arrangements will be published separately
fairly soon.

No. 201. STAFF FAMILIES’ RATIONS ETC., DURING VACA-
TION

With effect from Saturday, 17th June, 2000 the follow-
ing arrangements have been made to meet the requirements of eggs,

vegetables, fruit, dry rations and fuel for staff families who will
be at Sanawar during the vacation :-—
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Tuck shop and Vegetables & Fruit shop

The Tuck shop and the vegetable and fruit shop will be
open throughout the vacation from 10-00 a.m. to 2-00 p.m. on
Mondays, Wednesdays and Saturdays.

Dry Rations & Fuel

These will continue to be issued from the Q.M. stores on
the same days and at the same timings as usual.

No. 202. STAFF WITH BUSINESS IN THE SCHOOL OFFICE

Would all staff please note that they should not enter any
part of the School Office other than when they have specific business
to transact. When they do enter, they should complete that business
as quickly and efficiently as possible and then leave. Please note
that the School Office is neitheér a coffee shop nor a gossip parlour
and needs to increase the efficiency with which it operates.

No. 203. BUSINESS WITH THE HEADMASTER

Witl all staff please note that if they wish to see the Head-
master they should make an appointment with his PA, Mr. Benson,
by telephone, in advance. This will save time spent in writing, im-
prove the efficiency of the HMs office by reducing ‘traffic’, ensure
that individual members of staff can secure quality time with the
HM on a planned basis.

No. 204. WITHDRAWAL OF MONEY FROM SCHOOL OFFICE
1. Very often staff members have come to the office to
withdraw money as advance for various activities at a short notice
which has resuited in disruption of routine office procedurcs. The
reason for this could be either short notice given to the staff mem-
bers or lack of knowledge of office actions that have to be taken in
the office prior to the release of funds.
2. In order to avoid crisis management the eomplete proce-
dure to draw money is enumerated below :
{a) Requisition is put vp to the Bursar for sanction,
(b) The requisition is then cleared alongwith routine paper
work to the despatcher who hands it over to the Acct. Section.
{c) Thbe Accts. Section prepares the necessary vouchers which
is then forwarded to the Bursar for signature.
(d) Thereafter the voucher goes back to the Accts. Section
alongwith routine paper work for handing over of the cash/prepara-
tion of the cheque.
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(e) The cheque is then put up to the Bursar for his signature.
(f) Thereafter the cheque is signed by the HM.
3. You will appreciate that it will take two days to go
through all the actions in the normal course of routine work,

4. TIn order to ensure that office work is not disrupted
staff members are required to give a minimum of two days’ notice
for withdrawal of money.

No. 205. ECONOMY IN WATER CONSUMPTION

School water consumption has gone much higher than
the supply. All concerned and, in particular, C.D.H. and House
matrons, are requested kindly exercise the greastest possible eco-
nomy in water consumption, and also to report leakages in taps,
tanks, pipes flushes etc. that come to their notice immediately to the
" Engineer. Particular attention should also be paid to taps being tur-
ned off in C.D.H. bath houses and wash houses. Edgineer on his own
should also arrange for periodic inspection of the taps to keep the
leakages to the minimum.
No. 205. SALE OF NEW/USED ITEMS IN Q.M. STORE

Following Items would be on sale in Q.M. Stores (Tailor’s
Section) from 29th May to 31st May, 2000 between 5-00 p m. to
6-00 p.m. on cash payment. The sale will be on first cum first bases.

Stainless Steel Mugs (New) ... Rs. 10-00 per piece
Almunium Mugs (New) ... Rs. 5-00 per piece
Jodhpuri Coat (Used) ... Rs. 50-00 per piece
Darees (Used) ... Rs.25-00 per piece
Sewing Machines (Used) ... Price to be yet fixed.
Flower Vase (Bonne China) ... Rs, 40-00 per piece.

No. 207. CINEMA
An English Film will be screened in Barne Hall at 3-30 p.m.
for both P.D. and Senior School on Sunday, 4th June, 2000.

Andrew S. Gray
Headmaster
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No. 208. PROGRAMME

June

Sun. 4th
Mon. 5th
Sat. 10th
Sun. 11th
Mon. 12th

English Film .. 3-30 p.m,
Half Yearly Examination commences ’
Examination period daily routine to

be followed

Half Yearly Examinations conclude

I—H Soccer B.D. Commences

I-—H Basketball G.D. Commences

Staff Club Farewell Dinner to Mr. B.D.

Attri & Mrs. A. Ghosh (Art Room) ... 8-00 p.m.
{(House Masters to arrange for the

supervision of the dormitories

with the help of their tutors)

Weighing & Mersuring B.D. :

H.B.D. 10-00—10-30 a.m,
V.B.D. ‘ 10-30—11-00 a.m.
S.B.D. 11-00—11-30 a.m.
N.B.D. 11-30—12-00 noon
Weighing & Measuring G.D. : .
H.G.D. 2-00~—~2-30 p.m.
V.G.D. 2-30-—3-00 p.m.
S.G.D. 3-00—3-30 p.m,
N.G.D. 3-30—4-00 p.m.
I—H Quiz 6-15 p.m.
School Farewell lunch for Mr. B.D. )

Attri & Mrs. A. Ghosh . 1-15pm,

Marks and Subject Reports handed

in to Form Teachers by 2-00 p.m.

I—H Junior English Debate «. 6-15 p.m.
1—H Basketball G.D. concludes




Tue. 13th

Wed. 14th

Thu. 15th
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Folder handed in to the Housestaff
and Form Registers to S.A.C. by 2-00 p.m.
ASSESSMENT MEETING (Room

No. 25) ... 6-00p.m.
I1—H Soccer B.D. concludes

Breakfast P.D ... 8-00a.m.
Breakfast Sr. School ve. 9-00 am.

End of Term Assembly followed
by Aunnual Prize Giving Ceremony

(Barne Hall) ... 10-00 a.m.
Escorts Meeting «. 1130 a m.
Lunch P.D. «r 1215 p.m.
Lunch Sr. School ve 115 pm.
Founder’s Meeting (Barne Hall) ... 230 p.m.
Supper P.D. ... 6-15p.m.
Supper Sr. School ee.. 7-15p.m.
Senior School Social 8-00—11-00 p.m.
HOME DAY

Children not travelling by School
Parties may leave 7-00 a. m. onwards.
Reports handed in to H.M. by 4-00 p.m.

No. 209. DAILY ROUTINE
The following routine will be followed by the Senior

School during Half Yearly Examinations.

Rouser & Chota Hazri w.. 6-00 a.m.

House Inspection
Prep in Dormitories
Prep. in Birdwood
Breakfast
Examination Period
Lunch

Study hour in Dorms.
Second Session Exam,
Baths

Evening Prep.

Supper

Study hour in Dorms,
Lights Out

6-20 a.m.
6-30—7-20 a.m.
7-30—9-00 a.m.

9-05 a.m.

10-00—1-00 p.m.

{-15 p.m.
3-00—5-00 p.m.
3-00—5-00 p.m.

5-20 p.m.
6-20—7-40 p.m.

wee 7-45 p.m,
8-40~10-00 p.m.
. 10-30 p.m.







